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ARTICLE I

RECOGNITION

1.1 The Board of Education of School District #117, Morgan County, Jacksonville, Illinois hereinafter
referred to as the “Board”, hereby recognizes the Jacksonville Education Association, IEA/NEA,
hereinafter referred to as the “Association”, as the exclusive and sole negotiation agent for the
regular full time and regular part time elementary and secondary teaching employees employed
and paid on the teachers’ salary schedule excepting: superintendent, assistant superintendents,
principals, assistant principals, nurses, and other administrative and supervisory personnel.

ARTICLE II

NEGOTIATING PROCEDURES

2.1 The Board agrees not to negotiate with any teachers’ organization other than the Association for
the duration of this agreement.

2.2 Each party in any negotiations shall select its own negotiating representatives provided that the
Board shall not select a currently employed District #117 teacher.

2.3 By March 15 preceding the contract expiration date, the Association shall submit to the Board
notification of its desire to amend, modify, or continue the provisions of the Agreement.

2.4 The first meeting between the Negotiating Committees must be within thirty (30> days after
receipt of the above notification.

2.5 This meeting shall be used to discuss ground rules for negotiations between the Board and the
Association and establish a mutually agreeable schedule and place for future meetings.

2.6 Upon reaching tentative agreement on all items, the package shall then be presented to the
Association for its approval, after which it shall be presented to the Board for its approval.

2.7 Both parties agree to negotiate in good faith,

2,8 AREAS TO BE NEGOTIATED

A. Areas to be negotiated under this agreement shall be negotiations and grievance
procedures, wages, hours, and conditions of employment and the impact thereon; but will
not include matters of inherent managerial policy.

B. If during this contract, the Board or building administrator desires to lengthen the normal
instructional day at a specific school attendance center this may be done in one of two
ways.

First, the Board may notify the Association of the desire to negotiate a change and the
parties will engage in good faith interim bargaining on this issue. In the alternative, the
parties may after collaboration between the building administrator and Association, agree
to hold an election on the proposed change. The parties shall mutually agree on the



wording on the ballot that teachers will cast on the proposed change. Teachers shall vote
by secret ballot on the proposed change. The ballots shall be counted jointly by the
building administrator and two (2) Association representatives. If a super majority of two-
thirds of the certified teachers at the specific school attendance center involved vote in
favor of change as proposed, the said change shall be accepted by the Association
without further bargaining. This provision does not apply to administrative decisions to
alter times in the schedule which do not lengthen the normal instructional day.

C. A Committee shall be formed as soon as reasonably practical consisting of an equal
number of representatives from the Board and Association. The Committee shall use an
interest based approach incorporating training and outside facilitation. This Committee
shall make recommendations to the subsequent negotiating teams. The Committee shall
meet regularly during the term of this contract to discuss changes or alternatives to the
salary schedule in Appendix B. These shall be considered “meet and confer sessions.”

2.9 MEDIATION

If agreement cannot be reached during negotiations, either party may request mediation as a
means of attempting resolution of the item or items in dispute. Such request must be honored by
the other party. The Board and the Association shall stipulate in writing the points of
disagreement.

The services of the Illinois Educational Labor Relations Board’s mediation roster shall be used.
Nothing prohibits the use of individuals or organizations such as FMCS or AAA, if mutually
agreeable to both parties. The mediator shall have the responsibility to confer separately or jointly
with the parties to persuade the parties to resolve their differences and effect an agreement.

The costs of mediation shall be equally shared by the Board and the Association.

ARTICLE Ill

GRIEVANCE PROCEDURE

3.1 DEFINITIONS

A. A grievance is a claim by the Association, employee, or group of employees involving an
alleged violation, misinterpretation, or misapplication of the terms of this agreement.

B. All time limits shall consist of school days, except that when a grievance is submitted less
than ten (10) days before the close of the current school term, time limits shall consist of
all weekdays.

C. Nothing contained herein shall be construed as limiting the right of an employee having a
grievance to discuss the matter informally with his/her supervisor and having the
grievance adjusted, provided the adjustment is not inconsistent with the terms of the
agreement.

3.2 PROCESS

A. The parties hereto acknowledge that it is usually most desirable for an employee and the
immediately involved supervisor to resolve problems through free and informal
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communication. If, however, such informal processes fail to satisfy the employee, a
grievance may be processed in the following stages.

B. Stage One (Immediate Supervisor)

The grievant or Association shall present the grievance in writing within twenty (20> days
of the occurrence of the event giving rise to the grievance specifying the article and
paragraph alleged to have been violated and stating the remedy sought, to the supervisor
immediately involved. Refer to Appendix H. The immediate supervisor shall arrange a
meeting to take place within ten (10> days after the receipt of the grievance. The
supervisor shall provide a written answer to the grievance of the aggrieved employee
within ten (10) days after the meeting.

C. Stage Two (Superintendent)

If the grievance is not resolved at Stage One, the aggrieved or Association may refer the
grievance to the superintendent or official designee within seven (7) days after the receipt
of the Stage One answer. The superintendent or designee shall arrange for a meeting to
take place within seven (7) days of his receipt of the appeal. Within seven (7) days of the
meeting, the grievant shall be provided with the superintendent’s written response.

D. Stage Three (Arbitration)

If the Association is not satisfied with the disposition of the grievance at Stage Two or the
time limits expire without the issuance of the superintendent’s written reply, the
Association may submit the grievance to final and binding arbitration under the Voluntary
Labor Arbitration Rules of the American Arbitration Association, which shall act as the
administration of the proceedings.

If a demand for arbitration is not filed with thirty (30) days of the date of the Stage Two
answer, then the grievance shall be deemed withdrawn.

33 The arbitrator, in his opinion, shall not amend, modify, nullify, ignore or add to the provisions of
this agreement. His authority shall be strictly limited to deciding only the issues presented to him
in writing by the School District and the Association, and his decision must be based only upon
his interpretation of the meaning or application of the express relevant language of the
agreement.

14 Each party shall bear the full costs for its representation in the grievance procedure.

15 If either party requests a transcript of the proceedings, that party shall bear full costs for that
transcript. If both parties order a transcript, the costs of the two transcripts shall be divided
equally between the Board and the Association.

16 Each party shall share equally the cost of the arbitrator and the AAA.

17 PROCEDURAL ITEMS

A. Failure of the employee or Association to act on any grievance within the prescribed time
limits will bar any further appeal. An administrator’s failure to give a decision within the
time limits shall permit the grievant to proceed to the next step. Time limits shall be
extended by mutual consent.



B. A grievance form mutually acceptable to both the Board and the Association shall
accompany the stages of the grievance process.

C. Any investigation, handling, or processing of any grievance by the grievant shall be
conducted so that the related work activities of the grievant or the work staff is not
interrupted. With the superintendent’s approval, the grievant may be released from his/her
regular assignment without loss of pay or benefits to attend the meetings specified in
Stages One — Three.

D. Stage One of the grievance procedure may be bypassed and the grievance brought
directly to Stage Two if mutually agreed upon by the employee and the superintendent.

E. If the superintendent and the Association mutually agree, a grievance may be submitted
directly to arbitration,

F. Class grievances involving one or more employees and grievance involving an
administrator above the building level may be initially filed by the Association at Stage
Two.

G. The Board acknowledges the right of the employee to have any Association
representative present, if the grievant requests one, at Stage Two and any Association
representative, if the grievant requests one, present at Stage Three. No employee shall be
required to discuss any grievance if the Association representative is not present, if one is
requested.

H. No Reprisals. No reprisals shall be taken by the Board or the administration against an
employee because of his participation in a grievance.

I. All records related to a grievance shall be filed separately from the personnel files of the
employees.

J. A grievance may be withdrawn at any level without establishing precedent.

K. If the Association or any employee files any claim or complaint in any forum other than
under the grievance procedure of this agreement, then the Board shall not be required to
process the said claim or set of facts through the grievance procedure.

L. If both the superintendent or designee and the Association mutually agree, the expedited
Arbitration Rules of the American Arbitration Association may be used instead of the
voluntary Labor Arbitration Rules.

ARTICLE IV

PERSONNEL ISSUES

41 COMPLAINTS

If the principal receives a complaint about a teacher, and the complaint is deemed significant by
the principal, the principal shall notify the teacher of the complaint.
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4.2 PERSONNEL FILE

Each employee shall have the right to review the contents of said employee’s personnel file with
the exception of those stated in the Personnel Records Review Act of Illinois and to attach and
place therein written reactions to the contents. The employee may review his/her file upon forty-
eight (48> hour written advance notice submitted to the superintendent or designee during the
regular business hours established by the Central Office or at a time mutually agreeable with the
superintendent and the employee. The employee shall affix his/her signature and date on the
actual copy filed. The signature does not indicate agreement with the contents of the material.
The employee may not remove any material from said file and must review the contents of his/her
file in the presence of the superintendent or designee. The employee may have a representative
of his/her choice at the time the file is reviewed. A copy of any material that is disciplinary in
nature relevant to a specific employee will be given to said employee subsequent to it being
placed in his/her file.

The District shall be responsible for securing that all personnel files contain the current and past
evaluations.

An employee may request a copy of his/her personnel file except for the material as stated
above. If an employee requests in writing a copy of his/her file, the Board shall have within seven
(7) days to meet such request. For each page of material copied, the Board shall charge the
standard fee for copying.

An employee may attach a written response to any material contained in his/her file.

4.3 TEACHER PROTECTION

A. If a teacher is assaulted while on duty and operating under Board policy and/or
established procedure, and if the teacher notifies the police and/or files charges in
accordance with Board policy and/or established procedures, the teacher shall suffer no
reprisals. The teacher shall be allowed to consult with the Board’s attorney providing there
is no conflict of interest. Any lost time in this post-assault action such as police or court
appearances shall not be charged to the teacher’s allotted sick leave or personal leave.

If, as the result of a physical assault as above, an employee suffers actual loss of personal
property upon his person, the employee shall be reimbursed up to $500.00 replacement
cost/or similar new item for the loss upon providing a receipt.

A loss in excess of $500.00 generally shall be pursued through the Illinois Parental
Responsibility Law. The Board’s attorney may be used upon approval by the
superintendent.

Employees whose glasses are accidentally broken or damaged beyond repair while on
duty and through no fault of their own shall be reimbursed the cost of repairs or
replacement. This paragraph shall only apply to accidental breakage due to incidental or
actual student involvement.

B. If a teachers personal property is used to assist in the instructional program of the school
and the property is stolen or destroyed through no fault or negligence of the teacher, the
District will reimburse the teacher for the loss. The maximum reimbursement for one item
will be equivalent to the Districts insurance reimbursement.
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C. At the beginning of the school year, each employee shall submit a list of personal property
he/she is using to assist in the instructional program to the building principal who will remit
a copy to central office to keep on file for insurance claim purposes. Failure by the teacher
to submit/update this list will nullify any claims the teacher might have. The building
principal shall retain authority to determine the appropriateness of the personal property to
be used to assist in the instructional program. The list of personal property shall be
included on the district inventory sheet.

D. If a teacher does not have a lockable space in his/hers regularly assigned classroom and
request such lockable space the teacher shall be provided a locker, file cabinet, or other
comparable lockable space in his or her building. Itinerant teachers, who perform
regularly assigned duties in any school building, shall be provided a secure place for
persona! belongings in the central office for that building.

E. Within three (3) weeks of the beginning of the school year, the Administration will review
with staff school code pertaining to the administration of medication and will provide in-
service training for specific medical concerns on an as-needed basis.

4.4 PROFESSIONAL STAFF ASSIGNMENTS AND TRANSFERS

A. All vacancies shall be posted in each building and the Administrative Center five (5) days
prior to being filled. All vacancy notices will be posted in the buildings at the time they are
received. Between June 15 and August 15, vacancies shall be posted at the
Administrative Center and on the District Web Site, if such website is currently maintained
and nothing herein prevents a position from being filled on a temporary basis.

Coaching and extracurricular sponsorships are filled by the Board on an annual basis and
vacancies will be posted for five (5) days prior to being filled when a vacancy is created by
a resignation or nonrenewal.

B. Teaching vacancies occurring during the school year shall be filled for the remainder of
the school year so that the least interruption of the total District Educational Program will
result,

C. When it is necessary to reassign teachers to a different building for the next school year,
that assignment should be made as soon as possible and prior to August 1 of any
calendar year. Exceptions shall be for reassignments, which become necessary after that
date, but administrators will continue to provide as much lead time as possible. In the
event a building assignment is made after August 1, the employee shall be notified and
allowed to resign if the change is unacceptable.

D. The Board, after consultation with the Association, may declare certain positions as being
ones that are hard to fill due to the lack of acceptable and legally qualified applicants for
those positions. After such a declaration, the Board may place a new hire for such a had
to fill position on the salary schedule at a level that would not exceed the salary schedule
placement of the least senior employee hired for a hard to fill position in the same
classification. The Boarcfs declaration of hard to fill positions: may not exceed two (2)
school years without being renewed with a subsequent declaration and subsequent
consultation with the Association. This provision shall not apply to part time or retired
district employees in these positions.

E. When a retired certified teacher returns to work in District 117 as a part time employee,
said employee will be paid in the following manner:
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1. Said employee will be placed on their last educational column on the contracted
year’s salary schedule.

2. A minimum of 5 years experience will be credited on the contracted year’s salary
schedule.

3. An hourly rate will be calculated by taking the afore established annual salary and
divide the amount by 180 days and divide that figure by 8.

4. Said employee is NOT eligible to receive any contracted stipends if there is a
certified/qualified full time employee available for said position.

5. Prior to a retired person being hired for a position, or a fraction thereof, said
position must be posted as per the collective bargaining agreement, Article 4.4,
Professional Staff Assignments and Transfers.

6. Said employee will be required to become a member or fair-share fee payer of the
Jacksonville Education Association prorated as per contract.

7. Refer to 11.7 for individual contracts.

4.5 RIGHT OF REPRESENTATION

Whenever an employee is required to appear before any administrator and/or Board of Education
concerning a reprimand and/or dismissal, the employee shall be entitled to have Association
representation present, if requested. An employee may not have a representative present during
Pre- and Post-evaluation.

Nothing prohibits the administration from conducting exploratory conferences or meetings with
the employee for gathering information without Association representation.

ARTICLE V

ASSOCIATION ISSUES

5,1 MAIL FACiLITIES AND BULLETIN BOARDS

The Association shall have the right to use the school mailboxes and to use inter-school mail for
purposes of communicating through a reasonable amount of material. The Association may use
school e-mail before/after school, during passing periods when a teacher is not assigned
supervisory duties, during a teacher’s 30 minute duty-free lunch, during planning periods or at
times when the teacher is not in contact with students during the normal student attendance day
for reasonable purposes to communicate with its members. The parties recognize that there is no
right of privacy in any school e-mail communication or message. School e-mails are subject to
disclosure to administration and FOIA and court required discovery requests. The Association
shall be provided access to create e-mail groups for Executive Board and Representative
Council.
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5.2 The Association shall also have adequate space on existing bulletin boards as designated by the
Principal for posting Association business bulletins, and/or announcements.

5.3 BOARD MEETING INFORMATION

One copy of the Board of Education Agenda, agenda summary, and financial statements will be
mailed to the President of the Association at least 48 hours prior to meetings or the President
shall be notified that the information is posted. A copy of all personnel action items will be
available to the Association President within 24 hours of adjournment of the meeting when the
action was taken. A copy of the agenda will be posted at each school during the school year prior
to meetings.

5.4 ASSOCIATION MEETINGS

A. On or before May 31st of each year, the Association shall deliver to the Superintendent a
written list of its scheduled Executive Board, Representative Council and the regular
General Association membership meetings for the next school year. Association
representatives, after securing permission from their building Principal or designee, shall
be allowed to leave their respective buildings to attend any such regularly scheduled
meetings after student dismissal. The Administrators will not schedule conflicting meetings
for Association members for the times of the regular monthly Representative Council
meetings or the annual General Association membership meetings as listed on the
Association schedule delivered to Superintendent by May 3jSt,

B. The Association will be allowed to use District facilities/business equipment for local
Association business upon prior approval of the building principal. If the use requires
added cost to the District, the Association shall reimburse the District for said cost. At
least three (3) days advance request for use of the facility shall be made to the principal.

C. Unless stated in letter A, it is generally agreed that Association meetings shall not be held
during regular working hours. Teachers shall notify principals at least two (2) days in
advance if they plan to attend Association meetings during regular working hours.

Teachers shall not neglect professional responsibilities to attend Association meetings
and shall notify the building office when they leave before regular working hours are
completed.

5.5 ILL1NOIS EDUCATORS CREDIT UNION

The Association will provide authorization cards for payroll deductions for Illinois Educators Credit
Union, or its successor as follows:

A. Authorizations are to be received in the District’s Business Office by October 1, January
1st or by April 1 of each school year. (This will allow three (3) enrollment/change dates for
the member.

B. The first deduction (or change) will be made on the October 1 5th, January 1 519 or April 1 51h

paycheck.

C. Authorization must note the amount per pay (check) to be deducted for each person.

D. Requests to stop an individual’s deduction are to be received from a JEA Member in the
Districts Business Office by the first day of the month preceding the next paycheck.
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E. Equal deductions will be made each paycheck until a request is received to stop
deductions (as per “D” above) or a request is received to change deductions on October
1, January 1, or April 1.

F. A District #1 17 check will be issued payable to the Illinois Educators Credit Union, or its
successor for the total credit union deductions made semi-monthly. This check will be
mailed by the District Payroll Officer directly to the Illinois Educators Credit Union, or its
successor within one banking day of the date that the employees receive their paychecks.

56 DUES

A. Section I: Association Dues

The Board of Education shall deduct in equal installments dues as may be authorized by each
teacher on or before October 1 annually. Membership status and form of payment shall continue
from year to year unless revoked and/or changed by the employee.

Deductions will be made beginning with October paycheck and ending with the following June
paycheck (17 installments).

All dues deducted shall be remitted to the assigned representative of the Association no later
than ten (10) calendar days after such deductions are made.

B. Section II: Fair Share

1. Each employee, as a condition of his/her employment, on or before thirty (30) days from
the date of commencement of duties shall join the Association or pay a fair share fee to
the Association equivalent to the amount of dues uniformly required of members of the
Association, including local, state, and national dues.

2. In the event that the bargaining member does not pay his/her Fair Share fee directly to the
Association by a certain date as established by the Association, the Board shall deduct
the fair share fee from the wages of the non-member. The Association shall notify the
business office no later than the first day of the month preceding the beginning of the
deductions

3. Such fee shall be paid to the Association by the Board no later than ten (10) days
following deduction.

4. In the event of any legal action against the Employer brought in a court or administrative
agency because of its compliance with this Article, the Association agrees to defend such
action, at its own expense and through its own counsel, provided:

a. The Employer gives immediate notice of such action in writing to the Association
and permits the Association intervention as a party if it so desires, and,

b. The Employer gives full and complete cooperation to the Association and its
counsel in securing and giving evidence, obtaining witnesses and making relevant
information available at both the trial and all appellate levels.
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5. The Association agrees that in any action so defended, it will indemnify and hold harmless
the Employer from any liability for damages and costs imposed by a final judgment of a
court or administrative agency as a direct consequence of the Employer’s non-negligent
compliance with this Article.

It is expressly understood that this save harmless provision will not apply to any claim,
demand, suit or other form of liability which may arise as a result of any type of willful
misconduct by the Board or the Board’s imperfect execution of the obligations imposed
upon it by this Article.

6. The obligation to pay a fair share fee will not apply to any Employee who, on the basis of
a bona fide religious tenet or teaching of a church or religious body of which such
Employee is a member or a belief sincerely held with the strength of traditional religious
views, objects to the payment of a fair share fee to the Association. Upon proper
substantiation and collection of the entire fee, the Association will make payment on
behalf of the Employee to a mutually agreeable non-religious charitable organization as
per Association policy and the Rules and Regulations of the Illinois Educational Labor
Relations Board (see Page 24, “Religious Dissenters”).

7. The District shall notify the Association President within seven (7) school days after the
approval by the Board to hire that certified employee.

ARTICLE VI

CONDITIONS OF EMPLOYMENT

6.1 TEACHER WORK DAY

A. All certified personnel shall be present in their assigned buildings to conduct their class
and perform other assigned duties for eight hours daily. All certified personnel will receive
compensatory time when the eight-hour time limit is exceeded for staffings, parent
conferences, school functions, and other professional responsibilities as assigned by the
principal and for which the Administration requires their attendance, Compensatory time
may be used during times when students are not in attendance. Compensatory time may
be taken on teacher institute days, teacher in-service days and SIP days if teacher
attendance is not required by law on such days. If compensatory time is taken on the days
mentioned herein, it must be documented at the building level. Such compensatory time
must be used by the last day of the school year in which it is earned.

B. All certified personnel who must stay past the end of the scheduled day shall be allowed
input on the scheduling of such meetings at least forty-eight (48) hours in advance
whenever it is possible.

C. Beginning and ending times for the workday will be established by the building principal
with consultation of his/her staff, with appropriate adjustments for special assignments.
Permission must be granted by the principal for any deviation from the established
workday.

6.2 ELEMENTARY PARENT TEACHER CONFERENCES

A, All elementary teachers, K-6, with classes in excess of twenty-seven (27) students shall
receive an extra conference day the first quarter to accommodate parent conferences.
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B. The Board will provide a substitute for the said conference days.

6.3 DUTY FREE LUNCH

For the duration of the contract, all teachers will be scheduled for a daily minimum 30 minute duty
free lunch period during the normal instructional day. Teacher participation in a class field trip
shall be exempt.

6.4 PLANNING PERIODS

A. Work Week

The regular work week is defined as Monday through Friday as normal instructional days.
Irregular work weeks are defined as regular work weeks or normal instructional days
shortened by planned District scheduled holidays or breaks, institute days, SIP days, or
early release times. The term “irregular work week” excludes times caused by weather or
emergencies. During irregular work weeks, the building principal, after consulting with the
Association’s building representative or designee, shall in good faith, reschedule planning
time so that classroom teachers, including special education teachers, receive
substantially the same minutes of planning time, give the circumstances causing the
irregular work week.

B. Elementary Planning Periods

1. All Elementary classroom teachers, including special education teachers, will be
scheduled a minimum of 200 minutes per regular workweek of duty free instructional
planning time. The 200 minutes of instructional planning time shall be scheduled during
normal instructional days, and this time shall be in addition to the teacher’s 30 minute duty
free lunch period.

2. Employee participation in a class field trip that overlaps with prior scheduled planning time
shall not be the basis for claiming denial of the required weekly planning time.

3. Elementary certified teachers shall not be required to supervise art, PE, or music classes
when a certified art, PE or music teacher is present teaching those subjects.

If a certified elementary teacher cannot be scheduled for the 200 planning minutes each
week for a semester, the teacher would be paid an additional $625 for that semester.

C. Junior High Teacher Assignments

1. All certified employees who have classroom assignments at the junior high level will be
scheduled a minimum of one instructional period of duty free instructional planning per
student attendance day during the normal instructional day. This planning period shall be
in addition to the empIoyees minimum 30-minute duty free lunch period.

2. The normal teacher assignment for teachers, including the departmentalized Learning
Disability Teachers and Title I Teachers, at Turner Jr High will be five (5) instructional
periods, and one (1) supervision period per semester or six combined periods. This
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excludes the lunch/homeroom period. For each instructional period assigned beyond the
normal five (5) periods, the teacher will receive a stipend and that teacher will not be
assigned supervision during the remaining period (excludes the lunch/homeroom). The
stipends for one semester shall be $1,000. Any teacher who is assigned for a full period
of cafeteria/playground supervision will also receive a stipend of $235 per semester.
These stipends will be paid on the September 15th and/or the January 15th paychecks. If
an instructional period does not last for a full semester, the $1,000 stipend shall be
prorated based upon the length of the class.

3. An instructional period is defined as the class periods regularly scheduled at the Junior
High School. The instructional period would include any periods where instruction is
provided. The normal instructional day is defined as the time the student day is regularly
scheduled to begin until the regularly scheduled dismissal time at each attendance center.
(The regular work week is defined as Monday through Friday as scheduled on the annual
school calendar).

D. High School Teaching Assignments

1. All certified employees who have classroom assignments at the High School level will be
scheduled a minimum of one instructional period of duty free instructional planning per
student attendance day during the normal instructional day. This planning period shall be
in addition to the employee’s minimum 30-minute duty free lunch period.

2. The normal teacher assignment for classroom teachers at JHS will be five (5) instructional
periods and one (1) supervision period per semester or six combined instructional (5
maximum) and supervision periods. This excludes the lunch/study hall period. For each
instructional period assigned beyond the normal five (5) periods, the teacher shall receive
a stipend and that teacher will not be assigned supervision during the remaining period
(excludes the lunch/study hail). The stipend for one semester shall be $1,000 and will be
paid on the September 1 5th and/or January 1 paychecks. If an instructional period does
not last for a full semester, the $1,000 stipend shall be prorated based upon the length of
the class.

3. An instructional period is defined as the class periods regularly scheduled at the high
school. The instructional period would include any periods where instruction is provided.
The normal instructional day is defined as the time the student day is regularly scheduled
to begin until the regularly scheduled dismissal time at each attendance center, (The
regular work week is defined as Monday through Friday as scheduled on the annual
school calendar.)

E. If a certified special education teacher at the high school or junior high school who has a
classroom assignment and cannot be scheduled for a daily minimum of one instructional
period of duty free instructional planning per student attendance day during the normal
instructional day, the special education teacher shall be paid an additional $200 per
semester for each period of daily duty free instructional planning that is not scheduled, i.e.
no planning every Monday for the entire semester, No special education teacher shall be
paid more than $1,000 for loss of daily planning periods in a semester. If there is a need
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to implement the loss of planning during the course of a semester rather than at the start
of the semester, the amount will be prorated according to the amount of the planning lost.

F. A committee of JEA teachers and principals will meet, if deemed necessary by either
party, to address any concerns with the established plan to more nearly equalize the P.E.
specialists’ instructional times.

G. The normal instructional day is defined as the time the student day is regularly scheduled
to begin until the regularly scheduled dismissal at each Attendance Center.

H. The “normal work day” is eight consecutive hours as defined in Paragraph 6.1A above.
The work day will be scheduled either during a normal instructional day as defined
hereinabove in subparagraph G herein, or on an “early bird” or “late bird” schedule. An
“early bird” schedule begins not more than 1 hour before the start time of the normal
instructional day at the junior high school or high school. A teacher who requests and
agrees to teach an “early bird” schedule shall work from the start time of the early bird
schedule for eight consecutive hours thereafter. A “late bird” schedule begins not more
than 1 hour after the start time of the normal instructional day at the high school. A
teacher who requests and agrees to teach a “late bird” schedule shall work from the start
time of the late bird schedule for eight consecutive hours thereafter. Teachers who work
an “early bird” or “late bird” schedule at the high school shall be assigned teaching duties
consistent with subparagraph D. herein.

A teacher who teaches on the “early bird” or “late bird” schedule and who is required to
attend a faculty meeting that is scheduled outside that teacher’s eight hour work day shall
be paid $18.50 per hour to attend the faculty meeting. If the faculty meeting extends
beyond one hour and the teacher’s attendance is required, the teacher shall be paid at the
rate of $18.50 per hour prorated on the time actually spent by the teacher beyond the one
hour minimum.

J. If a teacher requests and agrees to teach a class before or after the teacher’s regular
eight hour day (“extended day”), the teacher shall be paid 1/8 of his or her daily rate for
the additional class per semester. No teacher shall teach more than one additional class
before or after the teacher’s regular eight hour day per semester, The class taught on an
extended day shall be in addition to the teacher’s instructional periods taught during
his/her regular eight hour day. There shall be a limit of six instructional periods per
teacher.

6.5 CLASS SIZE

For the duration of the contract,

A. If, on or after the 10th day of enrollment, enrollment in a full day kindergarten section
exceeds 24 students, an aide will be provided for a minimum of three (3) hours of student
instruction time. The aide will be placed in the classroom as soon as possible.
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B. If, on or after the lOu’ day of enrollment, enrollment in a 1-2 classroom exceeds 25
students, an aide will be provided for a minimum of three (3) hours of student instruction
time, The aide will be placed in the classroom as soon as possible.

C. If, on or after the j0th day of enrollment, enrollment in a 3-6 classroom exceeds 29
students, an aide will be placed in the classroom for a minimum of three (3) hours of
student instruction time as soon as possible.

D. Any class that has second grade students shall fall under paragraph “B” above.

E. The size determination is as assigned by the principal and does not reflect
departmentalization or other forms of grouping. Special Education students mainstreamed
50% or more of the regular student day shall be counted.

F. Teachers in the district who have students with IEP’s shall be provided with in-service
training that relates to educating (in the regular classroom setting) students and youth with
disabilities. This in-service training shall be developed and planned by a committee
composed of special education teachers, the Director of Special Services, and the
Assistant Superintendent for Instruction. The training shall be provided on an annual or as
needed basis. This training shall be optional to the teacher.

G. Nothing in this contract prohibits the assignment of aides other than as noted above and
the assignment of these aides is not subject to grievance procedure.

H. The District will develop a plan addressing the workload of special educators. The plan will
be formulated with input of those educators impacted and with the consent of JEA.

6.6 COMMITTEES

A. An inclusion Committee shall be established, as deemed necessary by either party, to
address any concerns, issues, and problems.

B. An RTI Committee will be established comprised of two JEA representatives from
elementary, junior high, high school level, special services and an equal number of
administrators to participate in the development and implementation of the Response to
Intervention (RTI). The RTI Committee shall dissolve upon a consensus of the committee
members that the development and implementation of RTI is complete, but not later than
June 30, 2012.

C. A Labor/Management Committee shall be established. JEA shall select three (3)
representatives including the president. The district shall select three (3) representatives
including the Superintendent. The purpose of the Committee is to meet and confer
monthly during the school year to discuss topics of mutual interest. A monthly meeting can
be cancelled by mutual agreement. Nothing said by any person during a committee
meeting may be used adversely against that person or the parties in any other context or
proceeding. These meetings shall not constitute collective bargaining sessions. It is in the
interest of all parties to provide constructive dialogue to resolve issues in a cooperative
effort. Nothing prohibits the attendance of an additional person if both sides agree.
Meetings between the Association and the Administration may be considered labor
management committee meetings.

18



D. SIP Committee

1. The Board and the Association shall establish a committee in each attendance
center to be responsible for continuing to assist in the development,
implementation, and evaluation of each attendance center’s School Improvement
Plan. This School Improvement Plan Committee shall be designated the SIP
Committee.

2. To insure accurate and effective communication about SIP requirements,
members of these attendance center committees shall meet with the Assistant
Superintendent for Instruction as needed. These committees may meet as a
committee of the whole (committees for all attendance centers), or they may meet
in teams (e.g., elementary, junior high, high school, special education).

3. The attendance center committee’s membership will be mutually agreed to by the
building principal and JEA.

4. Release time will be provided for teachers who serve on the Attendance Center
Committee if they are required to meet during the instructional day.

5. On days when teachers in the District are required to work on the School
Improvement Plan, the District will furnish substitutes and release time for those
teachers working on SIP on Student Attendance Days.

6. If SIP work during the summer is required for the duration of this contract, teachers
who volunteer to work will be paid the hourly rate for Standing Committees
provided in 10.8G. The specific work to be done, and the number of teachers
needed to complete the work will be determined by the Superintendent.

E. Refer to 7.9D for Sick Leave Donation Committee.

6.7 SCHOOL CALENDAR

Prior to the adoption of the school calendar, the Board shall receive advisory input from the
Association. Teachers will work the 180 days of the Board-approved school calendar. In the
event that a teacher would agree to work more than 180 days, said teacher would be paid at an
hourly rate based on 1/8 of his or her daily rate for instructional time. Any preparation time
approved by Administration would be paid at $18.25 per hour.

6.8 BUILDING COPIERS

For the duration of this agreement the Board will maintain and support a photocopier for teachers’
use in making classroom copies in every attendance center. When large quantities are needed,
every effort will be made to send the work in advance to the Administration office.

6.9 TRAVEL TIME FOR TEACHERS
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The travel time of teachers who are required to travel as part of their assigned duties within the
District shall not include minutes needed to fulfill their planning period or duty free lunch.

ARTICLE VII

LEAVES

71 SICK LEAVE

A. Teachers shall earn sick leave as follows:

1. One year through nineteen years teaching experience---1 2 working days each
school year at full pay.

2. Twenty years through twenty-four years teaching experience---17 working days
each school year at full day.

3. Twenty-five years and more years teaching experience---22 working days each
school year at full pay.

Sick leave days may only be used for the following reasons:

1. Personal illness or quarantine.

2. Serious illness or death in the immediate family or household. The immediate
family shall include spouse, children, father, mother, parents-in-law, brother, sister,
brother-in-law, sister-in-law, grandmother, grandfather, grandchildren, and legal
guardian. The household shall mean another person who has regularly resided
with the employee during the preceding year.

3. Serious illness or death of secondary relatives when the presence of the employee
is desirable. This provision shall not apply when an employee is absent to care for
another person who is not seriously ill.

B. Unused sick leave may be accumulated to an unlimited amount for personal illness or
quarantine, or serious illness in the immediate family as defined in “A” above. Such
accumulation will be at the applicable rate of twelve (12) or seventeen (17) ,or twenty-two
(22) as defined in “A” above, days per school year, and days used for this purpose shall
be charged against the total. The superintendent may at his discretion require a doctor’s
certificate verifying the cause of absence and/or certifying that the employee is capable of
carrying on his/her work (according to school code this will be paid by the district). Upon
termination of employment for whatever cause, any sick leave remaining to the credit of
the employee is reported to TRS with a copy provided to the teacher.

C. Sick leave days used for serious illness or death in the immediate family shall be limited to
a maximum of ninety (90) days each year, and days used for this purpose shall be
charged against the total. Furthermore, sick days used for serious illness of secondary
relatives shall be limited to a maximum of ten (10) days each year, and days used for this
purpose shall be charged against the total.

D. Sick leave for new employees shall become effective on the first day of employment
provided that the employee has reported for duty. If such employee is unable to report on
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the first day of regular duty because of illness or injury or other reasons, then he/she is not
eligible for sick leave, but will become eligible retroactive to the first day of employment
upon his/her completion of six (6> weeks on the job.

E. Each employee shall be informed of the current status of his/her accumulated sick leave
days either in the employee’s semi-monthly payroll paycheck reconciliation or through the
district’s semi-monthly electronic payroll system reconciliations. The official sick leave
records for each employee shall be maintained in the district’s business office.

F. Any teacher who retires and has a minimum of twenty (20> years of total teaching service
will receive compensation for the number of accrued unused sick leave days in excess of
170 days which are creditable and acceptable to TRS. However, no days earned prior to
employment in the Jacksonville School District #117 for retirement purposes acceptable
by TRS shall be reimbursed by the District. Compensation for these unused sick days will
be at a rate of sixty-two dollars and 50 cents ($62.50) per day.

For example:

Employee A has accumulated 50 sick leave days creditable and acceptable by the Illinois
Teachers Retirement System in another school district and accumulates 220 days of
unused sick leave in District 117 which is acceptable to TRS (total 270 creditable service
days to TRS), The District will compensate the employee for 100 days ($6,250), the
number of days accumulated beyond the total of 170 days.

Employee B has accumulated 220 sick leave days of creditable and acceptable by the
Illinois Teachers Retirement System in another District and accumulated 50 days of
unused sick leave in District 117 which is acceptable to TRS (total 270 creditable days to
TRS). The District will compensate the employee for 50 days ($3,125), the number of
days accumulated in Jacksonville School District 117.

7.2 PERSONAL LEAVE

A. Upon request to the superintendent’s office or his designees up to three personal leave or
excused absence days may be granted employees for the purpose of handling important
business or personal obligations, which the employee cannot reasonably be expected to
deal with on other than school time or a school day.

B. Requests for personal leave/excused absence days off immediately before or after
Christmas and Spring vacations, or during the first or last week of school will be approved
only upon submittal of the cause of absence. The reason for absence should fall within
Board policy. Generally, using these days will be discouraged, and employees are
expected to make appointments around these days.

C. If possible, three (3) days’ of written notice should be given the building administrator. If
three (3) days written notice is not possible, then a written request for personal leave
should be submitted as soon as possible electronically on forms provided by the District.
Personal leave/excused absence requested after the end of the day preceding or on the
day of absence must be followed within three (3) days of the return of the employee by a
completed form electronically.

D. Any charges for personal leave/excused absence days shall be in one-half day
increments.
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E. At the end of the school year any unused personal leave/excused absence days shall be
added to the employee’s sick leave accumulation.

F. See Appendix C for form and Board policy.

7.3 MATERNITY LEAVE

The Board shall grant a maternity leave of absence without pay or loss of accrued sick leave,
tenure or seniority to any full time tenured teacher who submits a written request, accompanied
by a physician’s certificate of pregnancy, for such leave.

The effective date of the leave and the end of the leave (if scheduled to be at the end or
beginning of a semester) shall be established by the teacher in writing and shall be submitted to
the superintendent at least sixty (60) days in advance of the beginning of the leave. Such leave
shall not be for more than two (2) complete semesters. Maternity leave requests for less than one
semester and scheduled to end prior to the end or after the beginning of a semester must have
prior approval of the superintendent.

A maternity leave may be granted for purposes of adoption. A paternity leave may also be
granted for the purposes of adoption.

For the purposes of reinstatement, the following shall be met by the teacher:

A. A physician’s statement, stating the teacher is able to assume all duties required of a
teacher, shall be submitted to the superintendent in advance of the return.

B. A teacher returning from such leave shall give the superintendent written notice by April 1,
of their intention to return from a leave scheduled to end as of the beginning of or during
the first semester.

C. If the leave is scheduled to end as of the beginning of or during the second semester, said
written notice of the teacher’s intention to return shall be given to the superintendent by
the prior November 15.

7.4 GENERAL LEAVES OF ABSENCE

Upon recommendation of the superintendent, the Board may grant a teacher a leave of absence
for illness, disability, personal reasons, educational or professional purposes, or for a political
appointment or election,

The following conditions shall be met:

A. All leaves of absence shall be for no more than a one-year period. All requested leaves
shall state a beginning and ending date of the leave.

B. All leaves of absence shall be without pay and the teacher shall not be entitled to receive
additional experience increments of salary for the time on leave.

C. Having met the conditions of a leave, the teacher will not lose their sick leave
accumulation (if any), placement on the salary schedule or tenure.

D. Any change in the reason for a leave of absence prior to or during an approved leave shall
be immediately communicated to the superintendent by the teacher.



E. At the end of a leave of absence the Board of education shall return the teacher on leave
to a position for which they are qualified. Nothing shall prevent the termination of a
teacher on leave pursuant to Article IX (Reduction in Staff> of this agreement.

F. A teacher on leave shall give the superintendent written notice of intent to return from a
leave of absence as follows:

1. By the prior March 1 if the leave is scheduled to end at the beginning of first
semester.

2. By the prior November 15 if the leave is scheduled to end at the beginning of the
second semester.

G. Nothing shall prevent the teacher on leave from requesting reinstatement to a position
with the District for which they are qualified prior to the approved ending date of the leave.

7.5 MEDICAL INSURANCE DURING AN APPROVED LEAVE

Employees on approved leave or for full time study at a college/university will continue to receive
the District’s hospital-medical insurance benefits during the duration of their leave. If an employee
on approved leave for full time study does not return to the District following completion of the
leave, the former employee shall be liable to repay to the District those costs advanced for the
medical insurance premiums.

Employees on approved unpaid leave for medical reasons, personal disability or worker’s
compensation, will continue to receive the district’s hospital-medical insurance benefits during
their leave, but not to exceed ninety (90) consecutive school days. Thereafter, the employee may
remain on the district’s plan if the employee makes monthly payments of premium in advance.

Employees on approved leaves for other purposes may remain in the District’s hospital-medical
insurance program upon monthly payment, in advance, of the premiums.

7.6 JURY DUTY/COURT APPEARANCE

Employees shall suffer no loss in salary because of jury duty or because said employee attends
as a witness upon trial or to have his/her deposition taken in any school related matter pending in
court, except that the Board may make a deduction equal to the amount received for such jury
duty, excluding non-duty days, mileage allowance, meal allowance, and parking fees.

7.7 BEREAVEMENT LEAVE

Employees shall have up to five (5) days per incident for leave connected with the death of a
spouse, child(ren), or parent(s). For other immediate family or household members as defined in
paragraph 7.1 A.2 hereinabove, exclusive of spouse, child(ren) or parent(s), leave connected with
their death shall be limited to three (3) days per incident. The leave granted herein shall be
annual and shall not accumulate from year to year.

7.8 INJURY ON DUTY

A. lf any employee is injured while on duty in his or her regular position, and the employee is
operating under Board of Education policy and/or established procedures, there shall be



no deduction of sick leave for the fourth, fifth, sixth, and seventh days of absences due to
the injury. Beginning with the eighth consecutive day of absence, the employee shall be
entitled to his or her accumulated sick leave. The injury must be accepted as a duty-
connected injury under the provisions of the Workmen’s Compensation Act.

B. Deductions from sick leave shall be computed as a percent (ratio) of the amount of
payment for lost wages as may be provided by the Workmen’s Compensation Insurance
Company.

Example: Off 20 consecutive working days due to job related injury. No charge to sick
leave for 4th, 5th 6th or 7th days. Daily earning rate of $100. Received
compensation from Workmen’s Compensation for 20 days in the total
amount of $1,000.

a. Earnings = 16 days x $100/day = $1,600

b. Ratio = $1,000 = 62.5%

c. Deductions = 100% - 62.5% = 37.5%

d. 16 days x .375 = 6 days charged to sick leaves

In addition, the $1,000 check(s) from Workmen’s Compensation are to be
endorsed to the School District or an amount equal to $1,000 will be
deducted from the next paycheck(s).

C. If a teacher does not have enough accrued sick leave to provide a transition to temporary
disability benefits that are payable by the Teachers Retirement System, then the District
shall advance an amount of sick days (max. of 21) so that the employee will not run out of
sick leave prior to being eligible for temporary disability benefits that the teacher is eligible
for at the time of the injury. To be eligible for this advancement of sick leave the retirement
system must accept the injury as a temporary or permanent disability.

D. Any advancement of sick leave (payments) shall be recoverable from the teacher by the
District from any settlement(s), award(s) or payment(s) resulting from a lawsuit or
Workmen’s Compensation Insurance action.

E. In the case of Workmen’s Compensation weekly payments, the amount recoverable will
be limited to that amount paid by the Workmen’s Compensation Insurance Company for
the time (up to 21 working days) the teacher is off prior to being eligible for TRS disability
benefits. This amount is recoverable by the teacher immediately endorsing the Workmen’s
Compensation checks payable to District #117.

F. Other recoverable amounts are due to the District upon actual receipt of the award or
payments as noted above.

79 SICK LEAVE DONATION PLAN

A. The Board and the Association hereby agree to establish a sick leave donation plan. This
plan’s purpose is to allow all personnel of the District the ability to donate their sick days to
another employee who has exhausted his/her personally accumulated sick leave and
persona’ days due to a catastrophic illness or serious injury to the employee. It is not the
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purpose of this plan to provide additional days to teachers who have exhausted their
accumulated sick leave and are applying for days because of common colds or some
other temporary commonplace illness.

B. Persons desiring to use the sick leave donation plan should contact the Association
president. The Association president and the director of labor relations will make
arrangements to convene the committee.

C. District personnel wishing to donate days will use the form provided in Appendix F.

D. A committee will be established to act as the governing body for the administration of the
Sick Leave Donation Plan. Said committee shall consist of two (2) members of the
bargaining unit named by the Association and two (2) persons named by the
Superintendent.

The Sick Leave Donation Committee shall hold an initial meeting prior to October 1st of
each school year. The purpose of the initial meeting will be to review the qualifications and
procedures of the Plan. Subsequent meetings will be held as needed to review
applications and determine eligibility. In making decisions, the Committee will use the
simple majority rule. Following the date of a decision rendered by the committee, an
employee may appeal in writing said decision to the Board of Education within thirty (30)
calendar days.

The following are the minimal criteria for use of the sick leave days:

1. Exhausted his/her accumulated sick leave.
2. Must have a catastrophic personal illness or serious injury.
3. Must have a doctor’s statement and be willing, if required, to get a statement from

the sick Leave Donation Committee’s choice, at the expense of the Board.
4. Must give the Sick Leave Donation Committee a written request for the days with

the reason for the request and the estimated number of days requested.

E. Beginning with the fourth day and after the employee has exhausted all of his/her sick and
personal leave, an employee may be eligible to use the Plan. If the employee is eligible,
the Plan coverage shall be retroactive to include the first day of eligibility (after the 4th

consecutive day of absence>. The consecutive day rule does not apply to dialysis, cancer
treatment, and other intermittent absences due to life threatening occurrences.

A teacher may be eligible to draw a maximum of sixty (60) days in one school year and a
maximum of one hundred eighty (180) days during his/her employment in the District. The
maximum number of days that can be allocated in a one year period to all teachers of the
District is three hundred (300) days. An employee must notify the Sick Leave Donation
Committee Chairperson and the Superintendent or his designee at least five (5> working
days before returning to work.

710 PROFESSIONAL MEETINGS

Upon completion of the request to attend Professional Meeting Form for an outof-District 117
meeting, a teacher shall submit the form electronically to the Superintendent and his/her building
administrator at least 21 days before the date of the meeting. The Superintendent, or his/her
designee, shall notify the teacher of the approval or denial of the request within 7 days of the date
of submission of the form electronically to the Superintendent and building administrator, The
failure of the Superintendent or his/her designee, to respond within 7 days after the date of
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submission shall be deemed a denial of the request. The Superintendent, or his/her designee,
has the sole discretion to approve or deny any request.

ARTICLE VIII

EMPLOYEE EVALUATION

8.1 TEACHER EVALUATION

The District shall maintain and file with the Illinois State Board of Education an Evaluation plan for
teachers. Any changes in such plan shall be written in consultation with representatives of the
Jacksonville Education Association.

8.2 INTRODUCTION TO EVALUATION PROCEDURES

The principal is ultimately responsible for the evaluation of staff. A principal may share the
responsibility for the evaluation with other trained supervisory personnel.

Within the first three (3) weeks after the beginning of the school year, the principal or other
trained administrator shall acquaint certificated staff members with evaluation procedures,
standards, and instruments to be used and advise staff members as to who shall observe and
evaluate performance.

8.3. GRIEVANCES

Any grievance filed to this Article shall be limited to violation of the specific evaluation procedures
as outlined in the evaluation plan. All other aspects of evaluation shall not be subject to
grievance.

8.4 TENURED TEACHERS

All tenured teachers shall be evaluated at least once in the course of every two school years, and
each teacher shall receive at least one written evaluation. The summative evaluation shall be
given at their post-conference with their rating marked prior to this conference. Nothing contained
in this Agreement shall limit the rights of the administration to conduct any number of evaluations.

8.5 NON-TENURED TEACHERS

The supervisor(s) shall conduct a minimum of three (3) formal evaluations for first year teachers,
a minimum of two (2) formal evaluations for second year teachers, and a minimum of one (1)
formal evaluation each year for third and fourth year teachers. There is no limit to the number of
formal or informal evaluations or classroom observations which may be conducted by the
supervisor.

Formal evaluations should be completed on a timely basis and should be appropriately spaced
during the first six (6) months of the school year.

8.6 RATING SCALE

There shall be four evaluation rankings: Excellent, Proficient, Needs Improvement, and
Unsatisfactory. The Labor Relations Committee shall establish a definition for each ranking prior
to the implementation of a rubric-based tool and pre-PERA. The Committee shall jointly agree to
said document.
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87 PROCEDURES

A. All evaluations will be done on a timely basis which excludes Halloween Day or
Valentine’s Day or the day before or the day after the Thanksgiving, Christmas, or Spring
Break vacations. A written evaluation shall be a part of the evaluation process. The
supervisor shall provide a written copy of the summary form (TE-2) as well as the teacher
observation form (TO> to the teacher, A copy of the summary form (TE-2> shall be
forwarded to the Office of the Superintendent by April 30 for tenured teachers.

For non-tenured teachers, the final summary (TE-2) form and the Principal’s/Supervisor’s
recommendation for employment form shall be forwarded to the Superintendent or
designee by February 28 each year.

The Principal/Supervisor shall notify the Superintendent or designee by February 1 if
she/he anticipates that a non-tenured teacher will be recommended for dismissal.

B. The classroom visit by the supervisor consists of three steps:

Step I — Pre-Visit Conference: During the pre-visit conference, the teacher should
respond to the following questions from the supervisor. (The supervisor may give the
questions to the teacher in advance, and the teacher may provide written responses,
which are then discussed in the pre-visit conference.)

1. What are the objectives of the lesson to be observed?

2. What activities will occur to reach the objective?

3. What materials are to be used in the lesson?

4. What activities, if any, related to the lesson have proceeded?

5. How do you expect to evaluate the success of the lesson?

6. What observations do you have about the group of students which might influence
the teaching activity?

Step 2 — Classroom Visit: The supervisor will visit the classroom for observation
purposes (suggest 30 minute minimum). Notations of the visit may be made using Form
TO-i or TO-2.

Step 3 — Post-Visit Conference: The supervisor will meet with the teacher to discuss the
classroom observation within seven (7) working days of the visit unless otherwise mutually
agreed upon by both parties. The supervisor will have a written report of the visit for
discussion purposes. Discussion of the classroom observation should focus upon the
following areas:

1. How the teacher felt about the lesson.

2. Review of the purpose of the lesson. Discuss the degree of success the teacher
felt was achieved.



3. What problems or concerns does the teacher have about the success of the
lesson.

4. How might the teacher improve the approach to the lesson if it is taught again?

5. The observer’s comments about the lesson and any plans for future visits to
observe for specific areas discussed.

C. The evaluation shall include specification as to the teacher’s strengths and weaknesses
with supporting reasons for the comments made. The principal should make suggestions
for improvement for any identified major area(s) of weakness.

D. The supervisor’s written comments concerning the observation will be signed by both the
supervisor and the teacher, with a copy to each. An employee’s signature on the
observation form only indicates the employee has received a copy of the form, but does
not imply acceptance of said observation.

E. If the teacher wishes to respond to the evaluation comments by the supervisor, the
teacher may respond with written, signed and dated comments which will be attached to
the evaluation summary.

8.8 EMPLOYEE SIGNATURE

The evaluation form should be signed and dated by the supervisor and the teacher at the
conclusion of the post visit or summative conference. An employee’s signature on the evaluation
form only indicates the employee has received a copy of the evaluation but does not imply
acceptance of said evaluation. The employee will sign and date the form when it is received at
the Summative Conference.

8.9 REMEDIATION PROCESS

A. A teacher who receives an unsatisfactory rating on the Form TE-2 will be required to
participate in a remediation plan designed to correct areas identified as unsatisfactory,
provided the deficiencies are deemed remediable, The remediation plan shall be
developed and initiated within 30 calendar days after the summary evaluation conference
is conducted with the teacher.

Quarterly summary evaluations with ratings shall be conducted at least quarterly for one
year for the teacher participating in remediation.

When an evaluation is required during the fourth quarter, such evaluation shall be
scheduled to occur no later than two (2) weeks prior to the close of the school year.

When a quarterly evaluation schedule requires an evaluation after the close of the school
year, but after July 15, such evaluation shall be scheduled to occur no later than two (2)
weeks after students’ attendance commences in the following school year.

Failure to strictly comply with the time lines for the required quarterly evaluations because
of events such as summer months, illness, or certain leaves granted teachers under a
remediation plan shall not invalidate the results of the remediation plan.

The fourth and final quarterly evaluation shall be conducted at the conclusion of the year.
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A teacher who successfully completes the one year remediation plan by receiving a
satisfactory or better rating on the final quarterly evaluation will then be evaluated at least
once yearly as is consistent with this plan.

B. The Participants

Participants in the remediation plan shall include the teacher deemed unsatisfactory, a
qualified administrator, and a consulting teacher. The remediation plan may include the
participation of the Director of Labor Relations and/or the Assistant Superintendent for
Curriculum and Instruction to assist in correcting areas identified as unsatisfactory.

1. The participation of the consulting teacher shall be voluntary.

2. The qualified consulting teacher shall be one who has received a rating of
excellent on his/her most recent evaluation, has a minimum of five years
experience in teaching, and has knowledge relevant to the assignment of the
teacher under remediation.

3. The Jacksonville Education Association will supply a roster of teachers from which
the consulting teacher is to be selected by the administration. If the administration
determines that no teachers from the roster are qualified as per paragraph 2 of this
Section, the consulting teacher will be selected according to paragraph 4 of this
Section.

4. Where no consulting teacher is available in a District, the District shall request the
State Board of Education to provide a consulting teacher. The State Board of
Education shall thereupon provide a consulting teacher who meets the
requirements of subsection (b)(2) of this Section.

5. If the consulting teacher becomes unavailable during the course of a remediation
plan, a new consulting teacher shall be selected in the same manner as the initial
consulting teacher. The remediation plan shall be amended as necessary upon
consultation with the new consulting teacher.

6. The consulting teacher shall provide advice to the teacher rated as unsatisfactory
on how to improve teaching skills and to successfully complete the remediation
plan.

7. The consulting teacher shall not participate in any of the required quarterly
evaluations, nor be engaged to evaluate the performance of the teacher under
remediation.

8. The consulting teacher shall be informed, through three quarterly conferences with
the qualified administrator and the teacher under remediation, of the results of the
first three quarterly evaluations in order to continue to provide assistance to the
teacher under a remediation plan.

9. The Board will hold consulting teachers harmless from any legal liability arising
from the performance of their responsibilities as consulting teachers.

10. The schedule of the consulting teacher including time requirements shall be
developed by the evaluator. The consulting teacher shall be granted released time
from his/her regular assignment when requested by the evaluator. The consulting
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teacher shall receive a minimum of $20.00 per hour for consultation time
requirements in addition to his/her regular salary. The consulting teacher shall be
required to maintain a detailed record of consultation activities.

C. Any teacher who fails to complete the one-year remediation plan with a satisfactory or
better rating shall be dismissed in accordance with Section 2-12 or 34-85 of The School
Code.

D. A teacher receiving an unsatisfactory evaluation and participating in a remediation plan
shall have his/her salary frozen for the next school year. This would occur only after
written evaluation by the building principal and a review of the evaluation process by the
Director of Labor Relations and/or the Assistant Superintendent for Curriculum and
Instruction.

8.10 EVALUATOR TRAINING

The administration will continue to monitor the teacher evaluation process and to provide any
necessary training in the attempt to achieve consistent District-wide evaluation by all evaluators.

8.11 EVALUATION PLAN

The approved evaluation plan (attached as a memorandum) shall be modified only by a
JEA/Administration Evaluation Committee, All certified members of this Committee will be
appointed by JEA. The Committee may be convened upon the request of either party. The
Committee shall consider changes and modifications to evaluation procedures and instruments
for employees subject to this agreement.

The forms that are used in the evaluation process are attached in Appendix D.

8.12 JOB DESCRIPTION

Job descriptions for employees will be jointly developed by the Board’s representatives and
representatives of JEA. Mutually agreed to job descriptions will be subject to existing evaluation
procedures and instruments pursuant to contract language. Job descriptions will be placed in an
appendix attached to the contract.

8.13 ANCILLARY STAFF EVALUATION

Procedures for Evaluation of Ancillary Personnel

A. All evaluations will be done on a timely basis. A written evaluation shall be a part of the
evaluation process, and a copy of the summary form (AEV-1) forwarded to the Office of
the Superintendent by April 30 for tenured ancillary personnel and February 28 for non-
tenured ancillary personnel.

The evaluation process shall consist of three steps:

Step I. The Pre-Conference: During the pre-conference, the evaluator and the staff
member shall discuss the job description and the goal setting process for the coming year.
The evaluator and the staff member shall agree upon goals for the staff member for the
year. The evaluator may also designate areas of concern which are to be addressed by
the staff member during the year. Step 1 shall be completed prior to September 30 each
year.
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The evaluator and the staff member shall mutually agree upon a date to meet and discuss
the progress toward achieving goals set for the year. This meeting shall occur prior to the
end of the jst semester. For non-tenured ancillary staff members, the evaluator and the
staff member shall mutually agree upon dates to meet and discuss the progress toward
achieving goals set for the year. These meetings shall be completed no later than
February 28th of each school year.

Step 2. Data Collection: Following the Pre-Conference, the evaluator shall begin the
data collection process which may consist of the following:

Formal observation (if appropriate);
Informal/Ongoing observations;
Verification of completion of required documents and/or reports; and
Input from other professional staff, parents, and students.

Step 2 shall be completed prior to Step 3.

Step 3. The Post Conference: The evaluator and the staff member shall meet no later
than April 30 to discuss the goals and/or concerns for the year. For non-tenured staff
members, these meetings shall be completed no later than February 28th of each school
year. The evaluator shall conduct a minimum of three (3) progress meetings for first year
staff members, a minimum of two (2) progress meetings for second year staff members,
and a minimum of one (1) progress meeting for third and fourth year staff members. An
Evaluation Form for Ancillary Staff (AEV-1) shall be completed as part of each meeting
and forwarded no later than February 28th to the Superintendent.

The evaluation form shall include specifications as to the staff members’ strengths and
weaknesses with supporting reasons for the comments made, The evaluator shall make
suggestions for improvement for any identified areas of weakness or concern. The
evaluator may make additional comments on a separate sheet of paper attached to the
evaluation form if more space is needed.

The evaluation form containing the written comments of the evaluator shall be signed by
both the evaluator and the staff member, with a copy to the staff member, An employee’s
signature on the form only indicates the employee has received a copy of the form, but
does not imply acceptance of said evaluation. The employee will sign and date the form
when it is received at the conference.

If the staff member wishes to respond to the evaluation comments by the evaluator, the
staff member may respond with written, signed, and dated comments which will be
attached to Form AEV-1.

B. All other parts of Article VIII, Employee Evaluation, shall be in force.

8.14 PROFESSIONAL GROWTH PLAN FOR TENURED STAFF

Purpose: This plan is intended to provide options to the traditional method for teacher evaluation.

This professional growth plan provides opportunities for continuous growth for teachers.
Professional growth and development are best achieved in an environment marked by mutual
respect, teamwork, and trust. This growth plan empowers teachers to make decisions about their
own growth, to analyze their performance, and to facilitate learning for themselves and the
students they serve.
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In the event of staffing changes (such as a teacher being assigned to a different
school/grade/academic subject or a change in the team make-up), this plan may be amended. No
individual shall be held accountable for the failure of a plan due to such staffing changes. Neither
shall an individual within a group be held accountable because another person(s) fails to comply
with the components of the plan.

All other parts of Article VIII, Employee Evaluations, shall be in force.

Options: Tenured experienced teachers in School District #117 must, with administrative
approval, choose one of three options. If agreement cannot be reached between the
administrator and the teacher(s), Option 1 will be used. Certified employees who choose Option 1
will have no reprisals taken against them.

1. The Employee Evaluation Plan, Article VIII (8.1 — 8.11), which is the traditional method of
teacher evaluation, or the Evaluation for Ancillary Staff Article VIII (8.12 and AEV-1),
which is an addendum to Article VIII.

2. The Individual Growth Plan (See below).

3. The Collegial Growth Plan (See below).

Sources for the data required for the Individual Growth Plan and the Collegial Growth Plan may
include, but are not limited to, the following:

1. Diaries, logs, journals
2. Portfolios
3. Video
4. Interviews
5. Statistics

Upon completion of the IGP or the CGP, all data collected and analyzed shall become joint
property of the District and those immediately involved employees in the program. However, no
administrator of the District shall use the data collected by the teachers to use in a research
project, thesis, or dissertation in order to gain an advanced degree. Components of the Individual
Growth Plan and the Collegial Growth Plan may include, but are not limited to, the following:

1. Addressing specific topic(s) or pupil population needs.
2. Changing personal style of teaching.
3. Expanding use of technology.
4. Conducting staff development.
5. Implementing educational strategies.
6. Implementing strategies in the school’s School Improvement Plan.
7. Completing college/university coursework (for Individual Growth Plan only).
8. Attending professional conferences (for Individual Growth Plan only),

A. The Individual Growth Plan — This plan allows a teacher to plan for continuous
professional growth and improvement. The teacher will set transformational objectives or
outcomes which, as part of an action plan, will allow the teacher to better understand
teaching and learning strategies, techniques, and approaches. The teacher will seek
innovative strategies and implement these new ideas in his or her work setting. The
transformational objectives or outcomes are evaluated as to their effectiveness and
impact by the teacher reflecting on the positive changes, growth. or improvement resulting



from completing the Individual Growth Plan. The evaluation will require gathering data
from which a conclusion can be drawn as to the effectiveness of the plan.

Procedures for the Individual Growth Plan include the following:

1. Identify the need/interest.

2. Develop a proposal to include:
a. Statement of plan,
b. Timeframe,
c. Implementation, and
d. Documentation.

3. Meet with the principal or designee to discuss the proposal (both principal and
teacher must agree to the plan).

B. The ColIegial Growth Plan — This plan allows two or more teachers to plan for continuous
professional growth and improvement. As a group, the teachers will set transformational
objectives or outcomes which, as part of an action plan, will allow the teachers to work
together to better understand teaching and learning strategies and implement these new
ideas in their work setting. The transformational objectives or outcomes are evaluated as
to their effectiveness and impact by the group of teachers reflecting on the positive
changes, growth, or improvement resulting from completing the Coilegial Growth Plan.
The evaluation will require gathering data from which a conclusion can be drawn as to the
effectiveness of the plan.

Procedures for the Collegial Growth Plan include the following:

1. Teachers identify need/interest.

2. Teachers identify partner(s).

3. Teachers meet and develop action plan to determine what they will do
cooperatively for improvement of instruction, Techniques may include, but are not
limited to, reading, dialogue, planning, observation, visitation, reflective writing,
and collaboration.

4. Plan is developed including time frames for presenting the plan, implementing the
plan, progress reports, methods of documentation, and projected outcomes
assessments. (The time frame is to be agreed upon by the teachers and the
principal or supervisor but must be within required timelines for tenured staff — at
least once every two years.)

5. The plan is reviewed by the principal (both the teachers and the principal must
agree to the plan).

Suggested activities may include, but are not limited to:

1. Team teaching.
2. Interdisciplinary teams.
3. Using technology.
4. Curriculum writing.
5. Articulation with feeder school.



6. Inclusion.
7. Business/technology preparation.
8. Preparation for standardized testing.

Forms (See attached Appendices E — PGP-1, PGP-2, PGP-3, PGP..4, PGP-5)

Both parties reserve the right to review and to amend the Professional Growth Plan for Tenured
Staff.

8.15 PROFESSIONAL DEVELOPMENT PLAN

A Professional Development Plan shall be completed as required by 105 ILCS 5/24 A-5(2)(h) for
a teacher who receives a rating of “Needs Improvement” in a formal summative evaluation.

8.16 JOINT RIF COMMITTEE

By October 1 of each year the Board and the Association shall each appoint three
representatives to a Joint RIF Committee as required by 105 ILCS 5/24-12(c). The committee
shall complete its deliberations by the following February 1st of each school year and submit a
report of the committee’s decisions in writing to the Board and Association on or before February
1
st

8.17 The Board and Association agree to commence informal discussions, as soon as reasonably
practicable, to consider development and implementation of changes required by recent reform
legislation. These informal discussions shall be construed solely as “meet and confer” sessions.
Nothing herein shall be construed to restrict the right of either party to subsequently engage in
bargaining over these changes.

ARTICLE IX

REDUCTION IN STAFF

9,1 REDUCTION IN TEACHING STAFF

If there is a decision to decrease the number of teachers employed, or to discontinue in a
particular type of teaching service and normal annual attrition of faculty does not produce the
required decrease in positions, written notice of dismissal is to be given those faculty members to
be dismissed by registered mail at least sixty (60) days before the end of the school term. If the
facuity member has performed satisfactorily, the notice to dismiss will include a statement of
honorable dismissal.

Reduction in Force processes and procedures shall be consistent with all laws relating to such
reductions and consistent with all decisions and guidelines established by the Joint RIF
Committee operating within the parameters of its legal authority. For Groups 3 and 4, seniority
shall determine the order of dismissal.

When District seniority is equal between two or more teachers, the following criteria shall be used
in determining which teacher(s) shall be honorably dismissed by the Board.



1. Seniority shall be determined by the teacher’s approved horizontal position on the salary
schedule. The teacher with the highest salary (approved horizontal position) shall have
the most District seniority.

2. If the approved horizontal position on the salary schedule is equal, District seniority shall
be determined by a random lot selection conducted by the Board.

Honorably dismissed teachers shall be given first priority for the vacant position in the reverse
order they were dismissed if positions become available during fourteen months from their
dismissal. Recalls shall occur first in Group 4 by seniority and then in Group 3 by seniority.
Group 1 and Group 2 teachers do not have recall rights. The fourteen months is defined as
within fourteen months, commencing three business days from the last day of the school term in
which they were honorably dismissed.

ARTICLE X

COMPENSATION AND RELATED PROVISIONS

Compensation Cap

Notwithstanding any other provision in this Agreement, no employee, who is within 5 years of first
becoming eligible to receive a retirement annuity under TRS rules and regulations, shall either receive
and/or be paid by the school district an increase in creditable earnings that would constitute an increase
of more than 6% per annum in the TRS creditable earnings the teacher earned in the immediately
preceding fiscal year. “Creditable earnings” include all earnings of whatsoever kind or nature paid to an
employee by the District which TRS credits under its rules and regulations toward a retirement annuity
for the employee. Any such creditable earnings that exceed this 6% cap on increases from one fiscal
year to another shall not be considered as due and owing to any employee within this 5-year period. If,
however, an employee earns compensation that TRS considers exempt from the 6% cap under PA 94-
1057, the employee shall be paid such exempt earnings provided the payment does not require an
additional employer contribution to TRS because of a payment to the employee exceeding the 6% cap.

In the event TRS modifies its rules and regulations in effect on July 1, 2007, regarding the obligation of
the school district to pay an additional employee contribution to TRS for exceeding this 6% creditable
earnings limitation during the employee’s retirement eligible period, then the parties agree to promptly
commence good faith collective bargaining as may be required consistent with such modification.

On an annual basis, the District shall offer educational opportunities to each employee on how to
determine his or her TRS creditable earnings from the previous year.

10.1 METHOD OF PAYMENT

All scheduled salary payments shall be made over a 12-month period consistent with the
requirements of Illinois Revenue Code (IRC) 409A. Except for first year probationary employees
(who will receive a 25’ early August 3l payment), all other employees shall have their gross
salary divided into 24 equal installments before any salary deductions beginning with the
September 1 5t paycheck. Regular paydays will be on the 1 5th and last calendar day of the month
for all months of the year. The Superintendent will cause to be published annually a calendar
listing the pay dates for the year. All salary payments will be made by direct deposit to a bank
account designated by the employee.



A. Persons being laid off at the end of the school term shall be eligible to receive their final
paycheck on the third business day following the last day of the school term.

B. Persons resigning the District for retirement purposes shall be eligible to receive their
paychecks on June 15.

C. To receive payments as noted in paragraph A or B above, at least a two week advance
written request shall be made to the business office.

D. Certified employees hired by the Board on or before August 15tt as a first year, full-time
probationary district employee whose duties commence at the beginning of the upcoming
school year shall receive his/her first paycheck in the last regular District payroll for
August. This, in effect, will divide said employee’s salary into 20 payments for the
employee’s first year of employment only.

E. The District will process JEA officer pay amounts through District payrolls. JEA will
provide the funds to the District so that they may be deposited into an activity account.
JEA will provide sufficient funds to cover the employers’ share of Social Security and
Medicare taxes plus other taxes, etc., which may be applicable. JEA will provide the funds
10 days in advance of the payroll dates plus a list of the persons and amounts to be paid.

10.2 Differentials for special assignments and coaching salaries shall be added to the individual
teacher’s yearly salary.

10.3 SALARY DEDUCTIONS

Salary deductions shall be made semi-monthly for State and Federal Income Tax and other
deductions as may be required by law. Other deductions to be made available to teachers are:

A. Association dues (see terms of deduction)

B. United Way contributions (November/December through June 15)

C. Illinois Educators Credit Union, or its successor (see terms of deduction)

D. Employee’s Dependent Medical Insurance Coverage — to be deducted a month in
advance — i.e. deduct September 1 and 30th for coverage for October.

E. Fair Share Fee (see terms of deduction)

F. Optional Dental Plan, Vision Plan and Life Insurance

G. Contributions to tax sheltered annuities expressly authorized and permitted in the District’s
403(b) Plan Document effective on or before January 1, 2009, shall be subject to salary
deduction. Eligibility and contribution limits are governed by the Plan Document. At least
annually the Administration shall notify employees of the option to participate, the time
period during which election may be made and summarize the Plans essential features.
The options offered under the 403(b) Plan shall be developed in cooperation with the JEA
on a District committee in which the JEA shall be represented by one (1) member each
from elementary, junior high and high school.
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10.4 COOPERATION FOR CLASS COVERAGEIPLANNING PERIOD SUBSTITUTION

A. Every attempt will be made to hire substitutes to replace absent classroom teachers.

B. Teachers shall be obligated to cover classes when requested by the Principal or his/her
designee. If a teacher covers the class of an absent teacher during the regular eight hour
day, then the covering teacher shall be paid $13.50 per period for the duration of this
contract. If a teacher is required by the Administration to teach before or after the eight
hour day, the teacher shall be paid $18.50 per period for duration of the contract.

An elementary period shall be defined as a subject covered. For example, reading would
be a period, spelling a period, P.E. a period, library a period, etc.

C. If a teacher is requested a second time or more to cover classes during a week, the
teacher shall be paid twice the amount stipulated in paragraph B.

1. Teachers should submit requests for payment under this subparagraph on Appendix G
attached to this contract. Payment under this subparagraph shall be included in the
regular monthly payroll within the next two pay periods.

2. An elementary period shall be defined as a subject covered, For example, reading would
be a period, spelling a period, P.E. a period, Library a period, etc.

10.5 ADMISSION TO DISTRICT ACTIVITIES

Teachers, their spouse or guest and children, 8th grade or under, will be admitted free to aM
District home athletic events. This does not apply to plays/musicals, activities sponsored by the
I.H.S.A. or other outside organizations or activities sponsored by clubs/organizations of the
school. Activity passes shall not be transferable. Children, 8th grade and under, must be
accompanied by the parent to obtain free admission.

10.6 TRAVEL AND EXPENSE REIMBURSEMENT

A. The established payment rates for various expenses incurred by employees while on
District business are listed below. Approval from proper administrative level must be
obtained prior to expenditure.

B. Transportation:

Private car mileage will be reimbursed at the IRS allowable rate per mile for in-district and
out-of-district mileage. Reimbursement requests for in-district and out-of-district travel
shall be submitted not later than 14 calendar days following the end of the semester in
which the travel expense is incurred,

Rail or air travel will be reimbursed at the lesser amount of the actual cost or the standard
private car mileage rate computed round trip between the two cities,



Taxi travel will be reimbursed at cost with a per day maximum amount of $15.00 for one
employee and $30.00 for two or more district employees sharing a taxi.

Parking will be reimbursed at cost with a maximum amount of $12.00 per day with
submission of the dated receipt.

Meals:

A meal allowance shall be up to $40.00 per day or up to $20.00 for one-half day with a
dated receipt, exclusive of any charges for alcoholic beverages or tips. Alcoholic
beverages should be removed from the meal receipt to the extent possible.

Lodging:

In non-metropolitan areas, lodging will be reimbursed at cost with the maximum rate of
$60.00 per person per night with a maximum of $120.00 per room. In metropolitan areas,
lodging will be reimbursed at cost with the maximum rate of $95.00 per person per night
with a maximum of $190.00 per room. Motel/hotel taxes may be claimed in addition to the
above amount.

For the purposes of this Agreement, metropolitan areas are defined as populations in
excess of 250,000 people.

Registration:

Registration amounts will be reimbursed at the cost which has been pre-approved.

Tips:

A. There will be no reimbursement for tips.

B. There will be no reimbursement for any expenses for which receipts or canceled
checks are not provided with the exception of private car mileage. Amounts for
total reimbursements may be prorated by principals on the “Permission to Attend a
Professional Meeting” forms.

10.7 SALARY SCHEDULES

A. See attached Appendices A-i (2012-2013), A-2 (2013-2014).

After employees reach Step U for the lanes at M-12, M-24, M-36, and M-48 in the
salary schedule and cannot advance another step on the salary schedule, those
employees shall receive the following longevity payments:

a. For 2012-2013 - $1,200.00;
b. For 2013-2014 -$1,200.00;

B. In year one, there shall be no step movement.

In year two, the teacher will move vertically one cell until the teacher reaches the
last cell.



Any new employee shall be placed on the salary schedule in a cell no higher than
the cell of a present employee with the same years of experience and education.

C. In year one, the teacher will move horizontally on the salary schedule as with
normal column movement.

In year two, there will be no horizontal movement. Instead, teachers who earn new
educational credit will be compensated as follows:

1. $1,000.00 for new credit bringing their total educational credit to BA+12.
2. $1,000.00 for new credit bringing their total educational credit to BA+24.
3. $1,000.00 for new credit bringing their total educational credit to BA+36.
4. $2,000.00 for new credit bringing their total educational credit to MA.
5. $2,000.00 for new credit bringing their total educational credit to MA+1 2.
6. $2,000.00 for new credit bringing their total educational credit to MA+24.
7. $2,000.00 for new credit bringing their total educational credit to MA+36.
8. $2,000.00 for new credit bringing their total educational credit to MA+48.

D. Teachers will be required to provide an official transcript of courses when they
earn a Master’s Degree. Other educational credit levels (e.g. B+12) may be
verified by grade slips from the appropriate college or university. Coursework
which is to be used for educational credit must be pre-approved and in accordance
with the procedures outlined in Appendix A-S. Proof of completion must be
submitted to Central Office no later than October 1 to receive additional
compensation for the current year.

E. In order for a teacher to qualify for B+36 educational credit, he/she must have
completed all approved hours prior to the first school day of the school year. In
order to receive the compensation referred to in paragraph C above, all hours
completed in excess of B+24 must be in an approved graduate program in
educational administration, guidance counseling, or a field directly related to the
current teaching assignment as determined by the Superintendent or designee.

F. If an employee is employed on an extended contract, the additional sum for the
extended period shall be calculated by multiplying the number of days of the
extension by 11180th of the employee’s base salary. The JEA shall be notified of
any extended contracts within 7 days prior to Board posting the position. If an
extended contract is paid on a basis other than as provided herein, the Board and
JEA shall negotiate any alternative pay arrangement.

G. All educational credits must be received by the Administration no later than August
15 for compensation for the current school year.



10.8 DIFFERENTIALS AND PAYMENT SCHEDULES

A. See Appendix B. Stipend Schedule.

Coaches and/or sponsors, who wish to split their stipends, must request in writing from
the Superintendent or his designee, the split in pay and responsibilities for that position. A
written notification of the split pay must be on file with the Administrative Office and a copy
sent to the JEA.

All requests must be submitted prior to the start of the sponsored activity.

An IESAJIHSA coach or a sponsor of an extracurricular activity who resigns prior to the
beginning of the sport’s season as defined by the start/end dates established by
IESA/IHSA or an activities’ season will repay to the school district any portion of the
stipend for that coaching or activity position paid to the coach or sponsor prior to the
Board’s acceptance of the coach’s or sponsor’s resignation.

A coach or sponsor of an extracurricular sport or activity who resigns before the
conclusion of the sport’s season (as defined above) or an activities’ season will be paid
and/or retain the portion of the stipend for that coaching or sponsorship position based
upon the percentage of the sport’s or activities’ season that has taken place at the time of
the Board’s acceptance of the coach’s or sponsor’s resignation. Any repayment deemed
appropriate shall be made by payroll deduction in equal installments for the remaining
payroll periods of that current school year.

A coach or sponsor of an extracurricular sport or activity which encompasses the entire
school year who resigns before the end of the school year will be paid and/or retain the
portion of the stipend for that coaching or sponsorship position based upon the
percentage of the school year that has expired. Any repayment deemed appropriate shall
be made by payroll deduction in equal installments for the remaining payroll periods of
that current school year.

Repayment of any partially paid stipend shall not be required if the employee submits a
physician’s certification, at the employee’s expense, that the employee is physically
unable to perform the extracurricular or coaching duties.

Turner Junior High Dean of Students, as a teacher salary schedule position shall be paid
all game supervision assignments as per contract.

B. Athletic Game Workers (Effective upon ratification of this contract for the duration of the
contract.)

1. $21.25 will be paid for each worker (including ticket sales) per session.

2. $24.25 will be paid all workers (including ticket sales) at the Crimson Classic, girls’
holiday tournament, and l.E.S.A. and I.H,S.A. tournaments.

3. $32.95 will be paid to workers at wrestling tournaments expected to last all day;
$26.75 will be paid to workers at dual wrestling tournaments.

4. Scorekeeper and scoreboard operator will be paid at a rate of $18.40 per one
game session and $24.75 per two game session, both home and away, if services
are used.
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5. $21.50 will be paid for dual track meets; $4.20 will be added for each additional
participating team (beyond two at a meet) to the official scorekeeper.

6. High school and junior high school track starters will be paid according to the
Central State 8 schedule of payment.

C. Special Teaching Assignments

Staff Development, In-Service sessions, and Institute sessions, taught outside the eight
hour contract day, shall be paid at the rate of $25.50 per hour. One hour of preparation
time will be paid for each session taught.

Summer School, Summer SIP Work, Adult Education, and Driver Education will be
compensated at a rate of $18.25 per hour for classes that require a State Board of
Education certified teacher.

D. Bus Chaperones

Bus chaperones at all levels shall be paid $21.25 per round trip for the duration of this
contract.

E. Teachers with Homebound Students

Teachers required to do extra work after the High School graduation date due to
homebound students will be compensated at a rate of $18.25 per hour.

F, Scholastic Bowl Workers

Scholastic Bowl Workers will be paid $18.40 for one round, $24.75 for two rounds, and
$30.00 for three or more rounds.

G. District Committees

Teachers volunteering to serve on District Committees requiring time beyond the regular
eight hour contract day shall be compensated as follows:

Narrow Focus Committees that do not exceed three one (1) hour meetings will not be
paid.

Standing Committees (Curriculum Committees, Curriculum Council, Mentoring Committee
and other district-wide Committees) shall be paid at the rate of $18.25 per scheduled
meeting hour.

H. Teachers are responsible for payment of TRS contributions for extra-duty assignments
(including committee assignments).

109 EMPLOYEE INSURANCE PLAN

A. The District will pay the full individual premium for a medical insurance plan.
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B. The District will offer a Supplemental Dental Insurance Plan for each employee in the
bargaining unit at no cost to the District. The cost of the supplemental dental insurance
plan will be paid by the employee.

C. The Board and the Association agree to maintain an Insurance Committee to review, as
needed, the District’s Insurance Provider. This committee shall have the authority to
modify the insurance plan (if acceptable to the Insurance Provider> and/or provider
pending approval by the Association and the Board.

D. The District will allow each employee in the bargaining unit to payroll deduct premiums for
family coverage, dependent care expenses, dental insurance premiums, vision premiums,
term life insurance premiums, and unreimbursed medical/dental expenses. Only one
company per benefit will be selected by the Insurance Committee and approved by the
Board of Education and the Association.

E. The Plan will include a $40,000 term life insurance policy.

F. The District will provide employees an IRS Section 125 flexible spending account. The
account will include payment for medical insurance premiums for family coverage, term
life premiums, dependent care expenses, dental insurance premiums, and unreimbursed
medical/dental expenses. Any administrative cost which may be charged by the company
selected by the District to administer the plan will be paid semi-monthly through payroll
deduction by the employee. Balances not to exceed $300 that remain in the Section 125
Plan account at the statutory end of each year’s activity will become the property of the
District. The amount in excess of $300 shall be set aside to offset future administrative
costs of the third party administrator on a prorated basis for persons enrolling for the plan
year two years later based on those enrollees with an effective date of February 1 St The
flexible spending account will begin February 1 of each year. New employees may enroll
within 30 calendar days of initial employment.

G. The District will continue to make the above contributions in June, July and August for
teachers who were employed at the end of the school year.

10.10 RETIREMENT

Certified employees who are eligible for a retirement annuity with the TRS and have 10 years of
TRS creditable service at the time of retirement shall receive an incentive of $4,000.00 provided
the employee meets the following conditions:

1. The employee has submitted an irrevocable letter of retirement not later than May 315t of
the year prior to retirement so that the Board has a one year’s notification of retirement;
and,

2. This retirement incentive, with all other contractual salary payments in the employee’s
current year of employment with the District, does not constitute a cumulative 6% increase
from the previous year. The incentive will be reduced by the amount necessary to comply
with the 6% salary cap.

If the employee complies with the above conditions, then the retirement incentive amount, if any,
will be included in the employee’s salary in the month of June in the year preceding retirement
and any balance in June in the year of retirement to stay under the 6% salary cap.
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If there is any amount of the $4,000.00 remaining unpaid because of the 6% salary cap, that sum
will be paid in September following retirement as severance pay.

Employees who submit irrevocable letters of retirement by November 15, 2012, will be
considered to have met the May 31, 2012 deadline for 2013 retirement.

10.11 STUDENT TRANSFER(S)

Teachers shall have the right to transfer their children to the attendance center in which they are
primarily assigned for employment, provided the attendance center has appropriate grade levels
for the student and is an appropriate placement if the student has an IEP.

ARTICLE Xl

EFFECT OF AGREEMENT

11.1 POLICIES, RULES AND REGULATIONS

Any policy, regulation and/or rule that is published shall be made available to teachers upon
request to the building principal.

11.2 EXTENSION

This agreement or parts herein may be extended by mutual agreement of the Association and the
Board.

11.3 COMPLETE UNDERSTANDING

The parties hereby acknowledge that the terms and conditions included in this agreement
represent the full and complete understanding between the parties. The Board and Association,
for the life of this agreement, each waives any obligation to bargain collectively with respect to
any subject or any matter.

11.4 SUPERSEDES PRIOR AGREEMENTS

This agreement supersedes and nullifies all previous agreements or contractual items between
the Board and the Association.

11,5 VALIDITY

Should any article, section or clause of this agreement be declared illegal by a court of competent
jurisdiction, then that part shall be deleted to the extent that it violates the law and the remaining
articles, sections and clauses shall remain in effect.

11.6 CONTRACTUAL AMENDMENTS

This agreement shall constitute a binding obligation of both the Board and the Association and for
the duration of this agreement may be altered, changed, added to, deleted from, or modified only
through the voluntary mutual consent of these parties in written and signed amendment to this
agreement.
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11.7 INDIVIDUAL CONTRACTS

This agreement shall control all terms and conditions in any individual contract between the
Board and a teacher. Should such language in an individual contract be inconsistent with this
agreement, this agreement during its duration, shall have precedence.

11.8 MANAGEMENT ISSUES

It is expressly understood and agreed that all functions, rights, powers, authority, and legal
responsibilities of the Board which are not specifically limited by the express language of this
agreement are retained by the Board.

The Board shall not be required to bargain over matters of inherent managerial policy which shall
include such areas of discretion of policy as the functions of the employer, standards of service,
its overall budget, the organizational structure and selection of new employees and direction of
employees.

11.9 NO STRIKE STATEMENT

During the term of this agreement and any mutual extension thereof no employee covered by this
agreement, nor the Association, nor any person acting on behalf of the Association shall ever or
at any time engage in, authorize, or instigate any picketing, any recognition of any picket line at
the School District’s premises, any strike, slowdown, or other refusal to render full and complete
services to the Board, or any activity whatsoever which would disrupt in any manner in whole or
in part the operation of the School District.

Any violating employee shall be subject to discipline or discharge as determined appropriate in
the sole and unilateral discretion of the Board.

11.10 DURATION

This agreement shall be retroactive to August 16, 2012 and will continue through August 15,
2014.

In Witness thereof:

For the Jacksonville Education
Association

-
-‘ fl - -

President’

________________

(.

____________

1 4 ‘—_ r L_J! ‘.

Neqotiations Criair

For the Board of Education
Jacksonville Community Unit
District 1 17

President

Secretary
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Aopendix A-I
Base= $ 30,836

Index= 0.03

T 20

U 21

HIGHEST CELL =rs 70,550

MAXINDEX=I 2.288

Step BA BA+12 BA+24 BA+36 MA MA+12 MA÷24 MA+36 MA+48

A 1 $ 30,836 $ 31,761 $ 32,714 $ 33,695 $ 34,706 $ 35,747 $ 36,819 $ 37,924 $ 39,062

B 2 $ 31,761 $ 32,714 $ 33,695 $ 34,706 $ 35,747 $ 36,819 $ 37,924 $ 39,062 $ 40,234

C 3 $ 32,714 $ 33,695 $ 34,706 $ 35,747 $ 36,819 $ 37,924 $ 39,062 $ 40,234 $ 41,441

D 4 $ 33,695 $ 34,706 $ 35,747 $ 36,819 $ 37,924 $ 39,062 $ 40,234 $ 41,441 $ 42,684

E 5 $ 34,706 $ 35,747 $ 36,819 $ 37,924 $ 39,062 $ 40,234 $ 41,441 $ 42,684 $ 43,964

F 6 $ 35,747 $ 36,819 $ 37,924 $ 39,062 $ 40,234 $ 41,441 $ 42,684 $ 43,964 $ 45,283

G 7 $ 36,819 $ 37,924 $ 39,062 $ 40,234 $ 41,441 $ 42,684 $ 43,964 $ 45,283 $ 46,642

H 8 $ 37,924 $ 39,062 $ 40,234 $ 41,441 $ 42,684 $ 43,964 $ 45,283 $ 46,642 $ 48,041

I 9 $ 39,062 $ 40,234 $ 41,441 $ 42,684 $ 43,964 $ 45,283 $ 46,642 $ 48,041 $ 49,482

J 10 $ 40,234 $ 41,441 $ 42,684 $ 43,964 $ 45,283 $ 46,642 $ 48,041 $ 49,482 $ 50,967

K 11 $ 41,441 $ 42,684 $ 43,964 $ 45,283 $ 46,642 $ 48,041 $ 49,482 $ 50,967 $ 52,496

L 12 $ 42,684 $ 43,964 $ 45,283 $ 46,642 $ 48,041 $ 49,482 $ 50,967 $ 52,496 $ 54,071

M 13 $ 43,964 $ 45,283 $ 46,642 $ 48,041 $ 49,482 $ 50,967 $ 52,496 $ 54,071 $ 55,693

N 14 S 45,283 $ 46,642 $ 48,041 $ 49,482 $

S 19

50,967 $ 52.496 S

0 15 $ 46,642 $ 48,041 $ 49,482 $ 50,967 $ 52,496 $ 54,071 $ 55,693 $ 57,363 $ 59,084

P 16 $ 48,041 $ 49,482 $ S0,967 $ 52,496 $ 54,071 $ 55,693 $ 57,363 $ 59,084 $ 60,857

Q 17 $ 49,482 $ 50,967 $ 52,496 $ 54,071 $ 55,693 $ 57,363 $ 59,084 $ 60,857 $ 62,683

R 18 $ 50,967 $ 52,496 $ 54,071 $ 55,693 $ 57,363 $ 59,084 $ 60,857 $ 62,683 $ 64,563

S 54,071 S 55,693 S 57,363 $

54.071 S 55,693 $ 57,363

S
59,084 $ 60,857 $ 62,683 $ 64,563 $ 66,500

60,857 $ 62,683 $ 64,563 $ 66,500 $ 68,495

S 64,563 $ 66,500 $ 68,495 $ 70,550

45



Aooendix A-I

T 20

IBA+24 BA+36

1.9735865 2.0327941

MA+48

2.0937779 2.1565913 2.2212890

step BA BA+12 MA MA+12 MA+24 MA+36

A 1 1.0000000 1.0300000 1.0609000 1.0927270 1.1255088 1.1592741 1.1940523 1.2298739 1.2667701

B 2 1.0300000 1.0609000 1.0927270 1.1255088 1.1592741 1.1940523 1.2298739 1.2667701 1.3047732

C 3 1.0609000 1.0927270 1.1255088 1.1592741 1.1940523 1.2298739 1.2667701 1.3047732 1.3439164

D 4 1,0927270’ 1.1255088 1.1592741 1.1940523 1.2298739 1.2667701 1.3047732 1.3439164 1.3842339

E 5 1.1255088 1.1592741 1.1940523 1.2298739 1.2667701 1.3047732 1.3439164 1.3842339 1.4257609

F 6 1.15927411 1.1940523L 1.2298739. 1.2667701 1.3047732 1.3439164 1.3842339 1.4257609 1.4685337

G 7 1.1940523 1.2298739 1.2667701 1.3047732 1.3439164 1.3842339 1.4257609 1.4685337 1.5125897

H 8 1.2298739 1.2667701 1.3047732 1.3439164 1.3842339 1.4257609 1.4685337 1.5125897 1.5579674

9 1.2667701 1.3047732 1.3439164 1.3842339 1.4257609 1.4685337 1.5125897 1.5579674 1.6047064

J 10 1.3047732 1.3439164 1.3842339 1.4257609 1.4685337 1.5125897 1.5579674 1.6047064 1.6528476

K 11 1.3439164 1.3842339 1.4257609 1.4685337 1.5125897 1.5579674 1.6047064 1.6528476 1.7024331

L 12 1.3842339 1.4257609 1.4685337 1.5125897 1.5579674 1.6047064 1.6528476 1.7024331 1.7535061

M 13 1.4257609 1.4685337 1.5125897 1.5579674 1.6047064 1.6528476 1.7024331 1.7535061 1.8061112

N 14 1.4685337 1.5125897 1.5579674 1.6047064 1.6528476 1.7024331 1.7535061 1.8061112 1.8602946

0 15 1.5125897 1.5579674 1.6047064 1.6528476 1.7024331 1.7535061 1.8061112 1.8602946 1.9161034

P 16 1.5579674 1.6047064 1.6528476 1.7024331 1.7535061 1.8061112 1.8602946 1.9161034 1.9735865

Q 17 1.6047064 1.6528476 1.7024331 1.7535061 1.8061112 1.8602946 1.9161034 1.9735865 2.0327941

R 18 1.6528476 1.7024331 1.7535061 1.806111 1.8602946 1.9161034 1.9735865 2.0327941 2.0937779

S 19 1.7535061 1.8061112 1.860294 1.9161034 1.9735865 2.0327941 2.0937779 2.1565913

U 21 2.0937779 2.1565913 2.2212890 2.2879277
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Anoendix A2
Base= $ 30959 HlGHESTCELL $ 70833

Index= 0M3 MAXlNDEX 1288

Step BA BA+12 BA+24 BA+36 MA MA+12 MA+24 MA+36 MA+48

A 1 $ 30959 $ 31888 $ 32845 $ 33830 $ 34845 $ 35890 $ 36,967 $ 38076 $ 39218

B 2 $ 31888 $ 32845 $ 33830 $ 34845 $ 35890 $ 36,967 $ 38076 $ 39218 $ 40395

C 3 $ 32845 $ 33830 $ 34845 $ 35890 $ 36967 $ 38076 $ 39218 $ 40395 $ 41607

D 4 $ 33830 $ 34845 $ 35890 $ 36967 $ 38076 $ 39218 $ 40395 $ 41607 $ 42855

E 5 $ 34845 $ 35890 $ 36967 $ 38076 $ 39218 $ 40395 $ 41607 $ 42855 $ 44141

F 6 $ 35890 $ 36967 $ 38076 $ 39218 $ 40395 $ 41607 $ 42855 $ 44141 $ 45465

G 7 $ 36967 $ 38076 $ 39218 $ 40395 $ 41607 $ 42855 $ 44141 $ 45465 $ 46829

H 8 $ 38076 $ 39218 $ 40395 $ 41607 $ 42855 $ 44141 $ 45465 $ 46829 $ 48234

I 9 $ 39218 $ 40395 $ 41607 $ 42855 $ 44141 $ 45465 $ 46829 $ 48234 $ 49681

J 10 $ 40395 $ 41607 $ 42855 $ 44141 $ 45465 $ 46829 $ 48234 $ 49681 $ 51171

K 11 $ 41607 $ 42855 $ 44141 $ 45465 $ 46829 $ 48234 $ 49681 $ 51171 $ 52706

L 12 $ 42855 $ 44141 $ 45465 $ 46829 $ 48234 $ 49681 $ 51171 $ 52706 $ 54287

M 13 $ 44141 $ 45465 $ 46829 $ 48234 $ 49681 $ 51171 $ 52706 $ 54287 $ 55916

N 14 $ 45465 $ 46829 $ 48234 $ 49681 $ 51171 $ 52706 $ 54287 $ 55916 $ 57593

0 15 $ 46829 $ 48234 $ 49681 $ 51171 $ 52706 $ 54287 $ 55916 $ 57593 $ 59321

P 16 $ 48234 $ 49681 $ 51171 $ 52706 $ 54287 $ 55916 $ 57593 $ 59321 $ 61101

Q 17 $ 49681 $ 51171 $ 52706 $ 54287 $ 55916 $ 57593 $ 59321 $ 61101 $ 62934

R 18 $ 51,171 $ 52,706 $ 54,287 $ 55,916 $ 57,593 $ 59,321 $ 61,101 $ 62,934 $ 64,822

S 19 $ 54,287 $ 55,916 $ 57,593 $ 59,321 $ 61,101 $ 62,934 $ 64,822 $ 66,767

T 20 $ 61,101 $ 62,934 $ 64,822 $ 66,767 $ 68,770

U 21 $ 64,822 $ 66,767 $ 68,770 $ 70,833
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ADDendix A-2
[ep BA BA+12 BA+24 BA+36 MA MA+12 MA+24 MA+36 MA+48

‘A 1 1.0000000 1.0300000 1.0609000 1.0927270 1.1255088 1.1592741 1.1940523 1.2298739 1.2667701

B 2 1.0300000 1.0609000 1.0927270 1.1255088 1.1592741 1.1940523 1.2298739 1.2667701 1.3047732

C 3 1.0609000 1.0927270 1.1255088 1.1592741 1.1940523 1.2298739 1.2667701 1.3047732 1.3439164

0 4 1.0927270 1.1255088 1.1592741 1.1940523 1.2298739 1.2667701 1.3047732 1.3439164 1.3842339

E 5 1.1255088 1.1592741 1.1940523 1.2298739 1.2667701 1.3047732 1.3439164 1.3842339 1.4257609

F 6 1.1592741 1.1940523 1.2298739 1.2667701 1.3047732 1.3439164 1.3842339 1.4257609 1.4685337

G 7 1.1940523 1.2298739 1.2667701 1.3047732 1.3439164 1.3842339 1.4257609 1.4685337 1.5125897

H 8 1.2298739 1.2667701 1.3047732 1.3439164 1.3842339 1.4257609 1.4685337 1.5125897 1.5579674

9 1.2667701 1.3047732 1.3439164 1.3842339 1.4257609 1.4685337 1.5125897 1.5579674 1.6047064

i 10 1.3047732 1.3439164 1.3842339 1.4257609 1.4685337 1.5125897 1.5579674 1.6047064 1.6528476

K 11 1,3439164 1.3842339 1.4257609 1.4685337 1.5125897 1.5579674 1.6047064 1.6528476 1.7024331

12 1.3842339 1.4257609 1.4685337 1.5125897 1.5579674 1.6047064 1.6528476 1.7024331 1.7535061

[M 13 1.4257609 1.4685337 1.5125897 1.5579674 1.6047064 1.6528476 1.7024331 1.7535061 1.8061112

N 14 1.4685337 1.5125897 1.5579674 1.6047064 1.6528476 1.7024331 1.7535061 1.8061112 1.8602946

0 15 1.5125897 1.5579674 1.6047064 1.6528476 1.7024331 1.7535061 1.8061112 1.8602946 1.9161034

P 16 1.5579674 1.6047064 1.6528476 1.7024331 1.7535061 1.8061112 1.8602946 1.9161034 1.9735865

0 17 1.6047064 1.6528476 1.7024331 1.7535061 1.8061112 1.8602946 1.9161034 1.9735865 2.0327941

R 18 1.6528476 1.7024331 1.7535061 1.8061112 1.8602946 1.9161034 1.9735865 2.0327941 2.0937779

S 19 1.7535061 1.8061112 1.8602946 1.9161034 1.9735865 2.0327941 2.0937779 2.1565913

T 20 1.9735865 2.0327941 2.0937779 2.1565913 2.2212890

U 21 2.0937779 2.1565913 2.2212890 2.2879277
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# of Credit Hours or # of Technology Points

University/College/Staff Dev./--#l I 7/4R’ROE

Course Begins Course Ends

Date Submitted:

Date:

Date:

APPENDIX A-3

COURSE APPROVAL FORM FOR SALARY SCHEDULE CREDIT

JACKSONVILLE SCHOOL DISTRICT NO. 117

(Submit Q Form, In Duplicate, Per Course)

Coursework which is to be used for horizontal movement on the salary schedule or for a stipend must occur outside of regular
work schedule hours and must be pre-approved (prior to registering for the course) by the principal and the superintendent or

his/her designee, that directly relates to the employee’s current teaching assignment.

Teacher Course Title

Address Course Number

Home Phone School Phone

School

Position Level and/or Subject Area

Present Salary Based on. Step:

______

(Circle one) BA B±12 B+24 B+36 M M+12 M=24 M+36 M+48

The above course is a (check appropriate box).

O Graduate level course from an accredited university/college which is part of a graduate degree program.

0 Graduate level course in my present teaching assignment.

0 Graduate level course in my major area of preparation.

O Graduate level course in a related field.

0 Star On Line Course through District #117 & WIU, Annual fee submitted to Business Office. Yes No

0 District #117 staff development course for Salary Schedule Credit (1 hr. SSCT for 10 hrs. coursework and 1

CPDU per hour of attendance/participation).

O District #117 staff development course for (Current negotiated rate for 1 hr. coursework plus 1 CPDU per hour of

attendance/panicipation)

0 R.OE/Four Rivers staff development course for Salary Schedule Credit. (1 hr. SSCT for 10 hrs. coursework)

Justification:

_______________ ______________________ ___________________________________________

Signature of Teacher:

_______________________________________ _______________________

Signature of Principal:

__________________________________________ _________________________________

** ***************DONOT{jTEBELOWTllISLjNE******************

______

Further information is needed before a decision can be reached.

For Salaiy Schedule Credit:

______APPROVED _____

DISAPPROVED
For Stipend

_____APPROVED _____

DISAPPROVED

Upon Receipt of verification of completion of this approved course and credit earned, you will receive:

_______

Hours of Salary Schedule Credit -OR- $ Stipend

Signature of SuperintendentfDesignee:
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APPENDIX B

All creditable earnings will be subject to the Board of Education Contribution to the Retirement System

on behalf of the teacher.
For each year of this contract, athletics and special assignments shall be based on that year’s base

salary.

Level A

$ $
Director of Athletics - H,S. 20% 6,167.20 6,191.80

Head Basketball - H.S. Boys 20%

Head Basketball H.S. Girls 20%

Head Football H.S. 20%

Level B

$ $
Head Cheerleading Coach - H.S. 18% 5,550.48 5,572.62

Level C
$ $

Head Volleyball - H.5. 16% 4,933.76 4,953.44

Level D

$ $
Band - H,S, 15% 4,625.40 4,643.85

Head Track H.S. Boys 15%

Head Track H.S. Girls 15%

Head Wrestling H.S. 15%

Level E

$ $
Head Pom-Pon Coach - H.S. 14% 4,317.04 4,334.26

Base Salary
$
30,836.00

$
30,959.00
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Level F

$ $
Head Baseball - H.S. 13% 4,008.68 4,024.67

Head Soccer - H.S. Boys 13%

Head Soccer - H.S. Girls 13%

Head Softball - H.S. 13%

Swimming - H.S. Boys 13%

Swimming - H.S. Girls 13%

Level G

$ $
Head Varsity Asst. Basketball - H.S. Boys 12% 3,700.32 3,715.08

Head Varsity Asst. Basketball - H.S. Girls 12%

Head Varsity Asst. Football 12%

Level H

$ $
Director of Athletics-Turner 10% 3,083.60 3,095.90

Head Cross Country - H.S. 10%

Head Golf- H.S. Boys 10%

Head Tennis - H.S. Boys 10%

Head Tennis - H.S. Girls 10%

Basketball Asst. - H.S. Boys 10%

Basketball Asst. - H.S. Girls 10%

Football Asst. - H,S. 10%

J,V. Cheerleading Coach - H.S, 10%

*Head Jr. High Track - Boys 10%

*Head Jr. High Track - Girls 10%

Asst,/J.V. Baseball - H.S. Boys 10%

Asst,/J,V. Softball - H.S. Girls 10%

Level I

$ $
** Jr. High Basketball - Boys 9% 2,775.24 2,786.31
** Jr. High Basketball - Girls 9%
** Jr. High Volleyball 9%

Jr. High Wrestling 9%

Asst. Pom-Pon Coach 9%

Asst. Baseball - H.S, 9%

Asst. Soccer - H.S. Boys 9%

Asst. Soccer - H.S. Girls 9%

Asst. Softball - H.S. 9%

Asst. Track - H.S. Boys 9%

Asst. Track - H.S. Girls 9%

Asst. Volleyball - HS. 9%
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Asst. Wrestling - H.S.

Vocal Music Director - H.S.

* Any coach at Turner who coaches both 7th and

8th grade teams holding simultaeous practices will
receive 1.25 times the stipend amount.

** Any coach at Turner who coaches both 7th and
8th grade teams holding separate practices will
receive 1.5 multiplied by the stipend amount.

9%

9%

Level i

$ $
Cross Country - Turner 8% 2,466.88 2,476.72

Activities Director - H.S. 8%

Level K

Department Chairpersons (6 or more people - H.S. $ $
or Turner> 7% 2,158.52 2,167.13

Asst. Cross Country - H.S. 7%

Asst. Boy’s Track - Turner * 7%

Asst. Girl’s Track - Turner * 7%

Asst. Wrestling - Turner 7%

Scholastic Bowl - H.S. 7%

Scholastic Bowl = Turner 7%

High School Orchestra 7%

FFA-H.S. 7%

Junior High track is divided into separate boys
and girls squads. If the number of athletes
attending track practice one week after the IESA
allowed start of practice exceeds 75 athletes on
the aforementioned date, both squads shall be
given an additional coach.

Level I

$
Vocational Director - H.S. 6% 1,850.16 1,857.54

Cheerleading Coach - Turner 6%

Pom-Pon Coach - Turner 6%

Spring Musical Director - H.S. 6%

Fall Play Director - H.S. 6%

Yearbook - H.S. 6%

Student Government - H.S. 6%
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Level M

Department Chairperson (5 or fewer people - H.S.
or Turner>

lntramurals

Speech - H.S.

Crimson Time - H.S.

5%

5%

5%

5%

$
1,547.95

Level N

S $
Alternative Education Program 4% 1,233.44 1,238.36

Science Club - H.S. 4%

Yearbook - Turner 4%

Level 0

$ $
Turner Vocal Music 3.5% 1,079.26 1,083.57

Student Government - Turner 3.5%

Level P

$ $
Mathcounts 3% 925.08 928.77

Band-Turner 3%

Orchestra - Turner 3%

Gifted Supervisor 3%

FBLA/Store Sponsor - H.S. 3%

Level Q
S $

Class Sponsors (2 per class) - H.S. 2% 616.72 619,18
* Elementary Music (Band, Vocal, Orchestra--per
teachers> 2%

Prom Sponsor 2%

Computer Club - H.S. 2%

National Honor Society - H.S. 2%

Spring Musical Vocal Director - H.S. 2%

Elementary Geography Bowl (each school> 2%

Geography Club 2%

Spring Musical Orchestra Director - H.S. 2%

Poster Club - Turner 2%

If Band, Orchestra for same assignment - 3%

$
1,541.80



Level R

$ $
Pre-Vocational High School 1.5% 462.54 464.39

Musical Set Building - H.S. 1.5%

Student Alliance - H.S. 1.5%

Fall Play Set Builder - H.S. 1.5%

Level S

$ $
Ecology Club - Turner 1% 308.36 309.59

Speech-Turner 1%

Junio Olympiad Sponsor 1%

Planetarium Keeper - H.S. 1%

Jazz Band - Turner 1%

Art Show - Elementary 1%

LevelT

All Board approved clubs and sponsorships during

the term of this Agreement not otherwise
expresslly provided for at any of the above levels

shall be paid at LevelT. If either the Board 0rJEA
believe a club sponsorship should be paid at a level

other than Level T, then the parties agree to

engage in good faith bargaining on that issue.

$ $
INKBLOT 0.75% 231.27 232.19

$
Summer Supervision of JHS Bowl ** 2,000

$
Summer Supervision ofJHS Field House “‘ 1,500

$
FFA Land Lab Supervisor (offered to FFA Sponsor) 2,000

First offered to Head Boys JHS Basketball Coach

First offered to Head JHS Football Coach
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APPENDiX C

JACKSONVILLE SCHOOL DISTRICT NO. 117
Jacksonville, Illinois 62650

REQUEST FOR PERSONAL LEAVE
For Certificated Personnel

(Complete and Submit in Triplicate)
(See Agreement - Article 7.2)

Request should be submitted at least three days in advance of absence

NAME OF TEACHER: SCHOOL_________________

Date of Request:

Date(s) for which excused absence is requested

_______________________________________________

Only if the above requested date(s) fall(s) on the day immediately before or after Christmas and
Spring Vacations, or during the first or last week of school. The reason for the absence is:

SIGNATURE OF TEACHER:___________________________________

Action of Principal:

Approved (With Pay) Approved (Without Pay) Disapproved

Signature: Date:_______________

Action of Administrative Office:

Signature: Date:_______________

Copy To: Central Office
Principal
Staff Member

REFER TO REVERSE SIDE FOR EXCUSED ABSENCE POLICY GCBD
(continued)



APPENDIX C (continued)

ADMINISTRATIVE RULES FOR POLICY GCBD-C: EMERGENCY & SPECIAL CAUSE
ABSENCES
Employees wishing an excused absence should complete the two-part form “Request for Excused
Absence.” The request should be filed with the principal or supervisor at least three days prior to the
absence and approval should be obtained from the immediate supervisor and Superintendent of Schools
before the absence. In case of emergency, the immediate supervisor should be verbally notified and a
statement of reason for absence must be filed with the immediate supervisor within five days after the
return of the employee. It is expected that employees shall make every attempt to schedule business
andlor personal obligations during non-working hours prior to requesting an excused absence.

Following are some examples of reasons which may be approved for absence with pay after
administrative agreement that the matter cannot be given attention at any other time.

1. Consult on college planning for self.
2. Attend weddings of immediate family.
3, Consultation on income tax requested by Internal Revenue Service.
4. Attending legal matters.
5. Consultation with officials of the Illinois Teacher Retirement System.
6. Moving to Jacksonville area or within the area.
7. Religious holidays and services.
8. Death of a non-immediate family member which seems to require the help or attendance of a

school employee.
9. Official representation of a civic or religious organization at state, regional or national meetings.
10. Attend graduation for family or members of household.
11. An incident or condition due to weather when the person is out of town, thus preventing returning

in time to be on the job as scheduled.
12. Taking children to college.

Following are examples of requests which will generally be disapproved for absence with pay:

1. Day for shopping, personal pleasure or other social function.
2. To accompany spouse on an out-of-town trip.
3. To interview for a new job.
4. Child care because of babysitter problems.
5. Economic gain not related to District employment
6. Inclement weather.
7. Transportation problems.
8. Attend graduation of friends.



APPENDIX D-1
TO-i

School District No. 117
Jacksonville, IL 62650

TEACHER OBSERVATION

Teacher:______________________________ Observation Date:_

Grade/Subject_______________________ Beginning Time:_____

School:___________________________ Ending Time:_______

Pre-Conference Date: Post Conference Date:

TIME(S) ACTIVITIES OBSERVED COMMENTS

TO-i



APPENDIX D-1 (continued)

SU1’IMARY: Comments on this page may relate to the formal classroom observation and/or to the
teachertscontinued performance of his/her responsibilities.

I. Areas of Strength:

II. Areas of Concern:

III. Areas for Remediation:

Teacher Signature* Observer Signature

*your signature signifies that this form has been discussed with you and not your agreement or
disa2reement with what is written.
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TO-2

APPENDIX D-2

School District No. 117
Jacksonville, IL 62650

TEACHER OBSERVATION

Teacher____________________________________ Observation Date:____

School____________________________________ Pre-Conference Date:

____________________________________________

Post-Conference Date:

The following activities were observed in the_______

grade/subject classroom:

OBSERVATION BEGINNING TIME: AM PM
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APPENDIX D-2 (continued) TO-2

Comments on this page may relate to the formal classroom observation and/or to the teacher’s continued
performance of his/her responsibilities.

AREAS OF STRENGTH:

AREAS OF CONCERN:

AREAS FOR REMEDIATION:

Teacher S ignature* Observer Signature

signature signifies that this form has been discussed with you and not your agreement or
disareernent with what is written,



TE-2
APPENDIX D-3

TEACHER NAME:_____________________ ASSIGNMENT

______________

CONFERENCE DATE:

_________________

This form is to be used as a summary of evaluations made during the year. Identified areas for improvement will
have been discussed with the teacher as soon as possible after the evaluator has observed the concern. The
supervisor is to write comments on each item and discuss the comments with the teacher. The teacher is to
receive a copy of the summary, the supervisor retains a copy, and one copy is forwarded to the Administrative
Center for the teache?s file.

CLASS SESSIONS VISITED (Dates):

___________________________________________________

1. The teacher uses a variety of instructional techniques to maintain student interest.

2. The teacher plans appropriately for objectives to meet student needs.

3. The teacher directs the instruction toward a clearly defined central purpose.

4. The teacher consistently demonstrates adequate preparation and competency in the subject matter in
his/her assignment.

5. The teacher uses a positive approach in relations with students.

6. The teacher uses sound approaches to classroom management.

7. Students are generally attentive to what the teacher is saying or teaching.



APPENDIX D-3 (continued) TE-2

8. Students actively participate in the class work.

9. Non-instructional areas such as regular attendance and punctuality, appropriateness of attire, conforming
to building policies, accepting district-wide responsibilities, professional growth, relationships with
parents and co-workers, etc.

10. Additional Comments:

11. Performance Rating: The supervisor must indicate a rating and supply written specification as to the
teache?s strengths andior weaknesses with supporting reasons.

Excellent Proficient Needs Improvement Unsatisfactory*___________

*A unsatisfactory rating requires the development of a plan of remediation within 30 days of the date this
instrument is signed by the teacher and supervisor.

Teacher* * Date

Supervisor** Date

**\‘our signature signifies this form and comments have been discussed with you and not your agreement or
disagreement with what is written. It also signifies you have received a copy of this summary evaluation.



APPENDIX D-4
AEV-1

EVALUATION FORM FOR ANCILLARY STAFF

Name of Employee________________________________ School________________________

Assignment Percent of Time Under Your Supervision_________________

Estimate of General Effectiveness: (Based upon District 117 job description for this Assignment)

COMMENTS:

Professional Qualities: (Including, but not limited to, qualities such as attendance,
continued intellectual growth. cooperation in school pro
jects, effective parent relationships, integrity, willingness to
develop and use new procedures and materials, and partici
pation in professional organizations.)

COMMENTS:

Personal Qualities: (Including, but not limited to qualities such as dependability,
consideration for others, sense of humor, appearance, ability
to communicate, ability work well with others)

COMMENTS:

________________

(continued on reverse side)
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Goal Setting: (The employee has fulfilled/accomplished the goals which were set for himself/herself
during the first conference.)

COMMENTS:

Excellent Proficient Needs Improvement Unsatisfactory__________

Overall Rating:

SUPPORTIVE REASONS:

(Signature of Employee) (Date)

(Signature of Evaluator) (Date)

Signatures indicate that conferences were held. They do not necessarily indicate consensus of opinions.
Employee may attach an addendum explaining or clarifying any points pertinent to this evaluation.

.sa..s.s S S S 5555555555555555555515555 55515555 SISSS 5SS1S5SlS 555551555555RR lSSSSSSS5S I I I

For Non-tenured Employees:

I recommend that

____________________________________

be

________________________

(Employee) (Offered or Dismissed From)

continued employment in Jacksonville School District No. 117. (Evaluator may attach additional
pages if necessary.)

(Date) (Signature of Evaluator)
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APPENDIX E
PGP-1

JACKSONVILLE SCHOOL DISTRICT NO.117
Jacksonville, IL 62650

PROFESSIONAL GROWTH PLAN
(for Approval)

Part I: Initial Conference

Name(s)________________________________________ School__________________________________
(Please type or print)

Option:

_____INDIP7DUAL _____cOLLEGL4L

Statement of Plan (Include objectives and/or outcomes which impact student performance.):

Time Frame:
Project Starting Date:_________________________ Final Summary Date:__________

Progress Report/Feedback Dates(s): Self-Evaluation Review Date:_________

Class Visit Date:

______________

Implementation (procedures to be used):

Documentation (gathering of evidenceinformation from which a conclusion can be drawn):

Approval of Plan:

Employee’s Signature Date Administrator’s Signature Date
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APPENDIX E
PGP-2

JACKSONVILLE SCHOOL DISTRICT NO. 117
Jackson,ille, IL 62650

PROFESSIONAL GROWTH PLAN

Part II: Progress Report (May be completed by the individual or the group.)

Option:

_____INDIVIDUAL _____COLLEGIAL

Summary of Growth Experience/Progress:

Observation Dates Siature of Employee(s): Date

Signature of Administrator:
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APPENDIX E
PGP-3

JACKSONVILLE SCHOOL DISTRICT NO. 117
Jacksonville, IL 62650

PROFESSIONAL GROWFH PLAN

Part III: Final Summary (To be completed by each individual or each group member)

Option:

_____iNDIVIDUAL ______COLLEGIAL

Name:

__________________________________________________

Summary of Growth Experience/Progress:

Conclusion:

End of Plan Signatures:

Emplovees Signature Date Administrator’s Signature Date



APPENDIX E
PGP-4

JACKSONVILLE SCHOOL DISTRICT NO. 117
Jacksonville, IL 62650

PROFESSIONAL GROWTH PLAN

Final Self-Evaluation
(Reflection)

Name:___________________________________ School:__________________________________

Option:

_____INDIVIDU4L _____COLLEGIAL

Employees Signature Date Administrators Signature Date



APPENDIX E
PGP-5

JACKSONVILLE SCHOOL DISTRICT NO.117
Jacksonville, IL 62650

PROFESSIONAL GROWTH PLAN

Name of Teacher (Please print or type.):

Date(s) of Class Visits:

Option:

______INDII’JDU4L ______‘OLLEGL4L

Overall Rating:

Excellent Proficient Needs improvement Unsatisfactory__________

Supportive Reasons: (Including attendance, plamiing, instructional methods, classroom management, and subject
matter competency)

Employee’s Signature Date Administrator’s Signature Date

Sianatures indicate that conferences were held. They do not necessarily indicate consensus. Employee may
attach an addendum explaining or clarifying any points pertinent to this evaluation.
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APPENDIX F

Jacksonville Community Unit School District #117

Sick Leave Donation Form

I,

________________________________________(donor).

a certified employee employed by
Jacksonville Community Unit School District # 117 do this date donate one sick leave day to

(recipient), an employee employed by Jacksonville
Community Unit School District #117. Sick leave days are to be donated in full day equivalent
increments only to full-time employees and half day increments only to half-time employees. The
donated sick day will be deducted from the donor’s accumulated sick leave only after the recipient uses
it. The donation form will be returned to the donor if the sick leave day is not used before the end of the
above named recipient’s contract year, this school year, or not needed.

I understand the determination of which donors’ sick leave days will be transferred will be on the basis
of when the completed donation form is received in the office of the Board of Education as recorded in a
log kept therein. Those donations logged first will be transferred first.

Date Donating Employee’s Signature

OFFICE USE

Log Date_______

Sequence Number
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APPENDLX G

COMPENSATION FOR CLASSROOM COVERAGE AND LOSS OF PLANNING PERIOD

Teacher:__________________________________________

Building:

___________________________

Position:

BuildingDate & # of Rate of
Type of Compensation . Administrator/DesigneeTimes Periods Pay

Signature

o Classroom Coverage
o Loss of Planning

Period

o Classroom Coverage
o Loss of Planning

Period

o Classroom Coverage
o Loss of Planning

Period

o Classroom Coverage
o Loss of Planning

Period

o Classroom Coverage
o Loss of Planning

Period

o Classroom Coverage
o Loss of Planning

Period

o Classroom Coverage
o Loss of Planning

Period

o Classroom Coverage
c Loss of Planning

Period

Building administrators should sign after each approved occurrence. This form should be
completed in a timely manner in the ordinary course of doing business. One copy should be
retained by the teacher and the other submitted to the building administrator to be processed for
payment.
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APPENDIX H -

Grievance Report
Jacksonville Education Association, IEAINEA

Date of Grievance:

___________________________

A. Statement of Grievance:

B. Applicable Contract Provisions or Section(s) of Board Policy:

Including but not limited to:

C. Remedy Sought:

Further, the affected employee(s) be granted any other remedy necessary
to make the grievant whole; the Employer cease and desist violating said
Contract Provisions; and, any and all other appropriate remedies.

Date Grievance Filed Grievance Chairperson
Jacksonville Education Association,
IEAINEA
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